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Reedley College

COURSE SYLLABUS – Spring 2004
Course:
IS 1 Personal Computer Basics 

Times/Place:
Saturday, 8:00am to 11:50am / Bus-49

Dates:

4 weeks, 1/17/04 thru 2/7/04 

Instructor:
Robert DeVoe-Peterson, MBA, MCP
Office:
Room Bus-47

Phone: 
638-3641 ext. 3264

Email: 
robert@classdot.com
COURSE DESCRIPTION:
IS 1 is an introduction to the Personal Computer (PC) and the Windows Operating System.  This sixteen-hour course will cover PC hardware and software (application and system), how to read a PC advertisement, and buy a PC.  You will be expected to complete a number of assignments using common Windows elements including sizing, moving, hiding, displaying, and closing a window.  Further, you will work with files and folders, common Windows accessories including WordPad, Notepad, Paint, and the System Tools.  You will receive an introduction to E-mail and the Internet.  No credit if IS-11, Computer Essentials; or IS-15, Computer Concepts; or OT-1, Computer Basics has been successfully completed with a “C” or better.

COURSE OUTCOMES / OBJECTIVES:
●
To understand the basics of computing using a PC.

●
To know to basic hardware components of a PC.

●
To know how to use a mouse and the keyboard.

●
To understand the fundamental difference between application and system software.

●
To demonstrate how to size, move, hide, display and close a window.

●
To become familiar with WordPad, Notepad, Paint, and the System Tools (Scandisk and Defrag).

●
To recognize the need for anti-virus software.

●
To demonstrate how to read and analyze PC advertisements.

●
To understand the basic steps of how to buy a computer.

●
To become familiar with E-mail and the Internet.

REQUIRED TEXTS:

The Little PC Book, Windows XP Edition, Larry Magid, Peachpit Press, 2002

SUPPLIES:
None
ATTENDANCE:
Attendance is required.  If you are going to be absent, contact another member of the class to get notes or assignments.  If you are absent for one session, you will be dropped from the class.  Reinstatement, if requested, is at the discretion of the instructor.  Petitions for reinstatement are the responsibility of the student. 
TENTATIVE ASSIGNMENTS:

Part 1






 

Getting Oriented (Windows and Applications)

Read:
Pages 3 - 107




Part 2








Working with Windows XP

 

Read:
Pages 108 - 207

Part 3








Cool Things You Can Do with Your PC

Read:
Pages 208 - 257

Part 4








Exploring the Internet (surfing and e-mail)

Read:
Pages 258 - 320

GRADING:
This is a Credit / No-Credit class.  A minimum of 14 hours participation is required to receive credit. 

Class Participation

75%

Class Assignments (4)

25%

ASSIGNMENTS:

You must be present to receive credit for class hand-on practice assignments.

POLICIES:
●
No eating, drinking (even water), or smoking is allowed in the classroom.

●
Textbook purchase is not mandatory but strongly encouraged.  
●
No pagers or cell phones allowed in class, unless turned off or set to “vibrate alert.”  

●
You are expected to conduct yourself in class with the highest moral and ethical behavior.  

Notes: 
This schedule is subject to change, with prior notice
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