Welcome to English 250, Section 58170
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Instructor Lori Levine
This class meets Monday (Inc 1), Tuesday (Inc 2), Wednesday (Inc 2),
Thursday (Inc 1), and Friday (Inc 2) from 10 to 10:50 a.m.

· My office is in Annex 6.  

· My phone number is 638-3641 Ext. 3246
· E-mail:  lori.levine@reedleycollege.edu
I have office hours Tuesdays and Thursdays from 11 a.m. to noon and Thursdays from 1 to 2 p.m.  During these hours, you can come and visit me.  We can talk about your papers or anything else you would like to discuss.  If you are not available during these times, we can meet at another time.
Course Description:

During the course you will get used to and comfortable with writing and the writing process.  You will discover ways to express ideas for others and develop an understanding of sentence and paragraph structure.  You will also begin to find and correct grammatical errors as well as get used to using a computer for writing.  This class will help you prepare for English 252.  

Materials:

For this class you must buy:  Ready to Write More by Karen Blanchard and Christine Root.  You need to bring this book with you every day.

You must bring two 3 ½ inch floppy disks when we work in the lab.  Unfortunately, the computers die and they also erase disks, so you need to make sure you save your information on more than one disk.  Also, you need to save frequently.  Also, make sure you print out your paper after major revisions.
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You will get points for everything in this class.  Keep track of your assignments completed and the points you have earned. 

Grading scale:  This is a credit/no credit class.  To pass this class, you must get at least 70% of the points.  On your report card, you will not get a letter grade but a Credit or No Credit.  

Participation (20 points):  

Participation will be graded as follows

18-20 points (A)— You will receive these points by meaningfully engaging in this class.  This means that you should pay attention as well as actively participate.  You should try to participate in group discussions at least every class period, and when you participate, you should not stray to an unrelated topic.  In order to participate, you need to have done the assigned readings so that you know what we are discussing, and you need to have been in class so that you can refer to any class notes I have given.  If I call on you and you are not prepared, then I do not consider you an active participant.  Sometimes, you might not understand what has been read or discussed.  If this is the case, then you should ask questions.  You also need to participate during group work.   

16-17 points (B)— You will receive these points by participating in class at least twice a week.  For the majority of the time you have done the assigned reading and you can refer back to your notes to answer questions.  You are basically prepared, and you participate in group work, but not to the extent as someone who gets 18-20 points

14-15 points (C)— You will receive these points because you are in class, but you don’t really participate.  You don’t raise your hand to answer a question, and I have to call on you to get a response.  Usually, you will have an answer because you have done the assigned reading, but sometimes you don’t answer.  During group work, you participate a bit, but you are not what I consider an active participant.  You only participate because I am walking around and I have asked you a question.   

12-13 points (D)— You will receive these points because you are usually not prepared—you haven’t’ completed the assigned work, or you have missed class so you do not know what we are discussing.  You disrupt the class by shouting out random answers that usually don’t have anything to do with what we are discussing.  You will also get these points because you do not let others participate; you either interrupt when someone else is answering a question, or you continually talk so that no one else can answer questions.  You do not really participate during group work.  You let the other members complete the assignment, so that when I call on you after group work, you cannot answer.  Or, you are off-topic during group work so that the group does not complete the assignment.

0-11 points (F)— You are not prepared for class.  You have not done the assigned reading/homework.  You do not take notes.  You have missed so much class that you do not know what is going on.   

Homework/ in-class work (20 points):  

You will get checked off for most of the homework and the in-class work that you have completed.  At the end of the semester, I will turn these points into a percentage, and then I will turn the percentage back into points out of 20.  So, say I only checked off 15 homework assignments and you have completed 10 of these, then you have completed 66% of the homework assignments.  66% of 20 points is 13 points.   

Writing Assignment Requirements: You will complete many writing assignments during the course.  Writing assignments will be worth 10-30 points.  

· All Writing Assignments must be typed.

· Use Times New Roman Font size 12

· Double Space all Writing Assignments 

· Put your name, the class, the assignment title and the due date in the upper left hand corner.  

· All writing assignments must have a title

During the semester, we will be critiquing your essays during class.  Reviewing your essays in class is an extremely valuable exercise as you can learn from one another.  
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You can rewrite your papers up to two times for a better grade unless your paper is late—see rule below.

My expectations regarding note taking:

· During class, I expect people to take notes.  

· I expect you to reference these notes during class.

· If you do not have your notes or are not prepared for class, you might be counted as absent or you also might be asked to leave, and your participation grade will be affected.  I make this rule because if you are not prepared, then our class time will be wasted. 

Class Rules: [image: image4.png]



· No talking to your neighbors while someone else is talking, including me.


· No cell phones.  All cell phones must be turned off upon entering class.  They must also be in your pocket or in your book bag.  Do not answer a cell phone during class.  Do not look at your cell phone during class.  Do not go outside to talk on your cell phone during class.  If you do so, you will be asked to leave for the day. 


· During our assigned lab time, I expect you to work quietly on assigned work.  If you are finished with a writing assignment, then I can read your assignment before you turn it in.  You can always work on rewriting other writing assignments for our class.  You can also work on homework for our class.  Lab time is not a time to browse the internet.  If I catch you on line, you will be asked to leave.  The only exception to this is if you are looking up a word on an on-line dictionary such as Webster.com or http://nhd.heinle.com/Home.aspx. Do not rely solely on our lab time to complete your writing assignments.  You will need to work on your papers outside of class time also.  There is a computer lab in the library.  There are computers available at the public library in downtown Reedley that you can use.  You may also come to my other classes during their lab times and use the computers if there is extra space.  


· If you come to class late, come in and sit down quietly.  Do not ask your neighbor what we are doing.  Do not come up to me to find out what we are doing.  Wait until a break or until after class to find out what is going on.  
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Attendance Policy:  You are in this class because you need to improve your writing skills, so it is important to attend class daily.  When you miss class, you miss valuable information on how to write essays, information for which I will hold you responsible.  Also, not attending class will affect your participation grade; if you are not in class, you will not be able to participate.  

· If you miss any of the first week of class, you may be dropped.  

· You can miss up to five class sessions before you run the risk of being dropped.  

· If you come to class more than 10 minutes late, you might be considered absent.  

Late Work:  

You cannot make up in-class assignments/ quizzes.  I do not accept late homework.  If you are going to miss class, turn in your homework ahead of time (you should make arrangements with me), or have someone else turn in your work during class time the day it is due.  It is your responsibility to find out about homework or papers assigned during your absence.  

Writing Assignments can be turned in up to one week late, but you will lose 15%, 
and you will not be able to rewrite a late paper.  

Keep all of the graded work I return to you.  Also, keep a hard copy of every writing assignment you turn in.  Occasionally, papers get lost.  If your paper gets lost and I do not have a recorded grade, and you cannot produce an extra copy, you will get a 0 on that assignment.  

Plagiarism/ copying:  If I catch you copying someone else’s work, I will send you to the Dean of Students, and you will receive a zero for that assignment.  You might also receive a failing grade for the class.  This rule holds true for homework as well as writing assignments.  
