January  2004

To: CHDEV 19V - Coop Student,

You are currently enrolled in section 50650  of Child Development 19V.  Successful completion of this course requires that you meet the following criteria:

1.  You must attend a mandatory orientation meeting scheduled for:

Thursday, February 12th from 3:00-5:30
2.   Prior to the orientation meeting complete the following:
a.  Select a school to work at.

1.  Volunteer- 60 hours = 1 unit

2.  Paid         - 75 hours = 1 unit

b.  You may take up to 4 units, using the formula above.

c.  Complete the following and bring to the meeting:

1.  The contract (white).

2.  The information sheet (yellow).

d.  Make copies of your contract (white). 

1.  Give the original to your school site supervisor.

2.  Give a copy to you ChDEV 19V instructor.

3.  Keep a copy for your records.

4.  You may begin your teaching experience on the first day of the semester (January 12th).

      Keep accurate records of your hours, with date and time.  A time sheet will be provided at the        orientation meeting.  

5.  Leave the time sheet at your school site.  Record the hours you volunteer or work each time            you are there.

6.  You will be responsible for getting the time sheet and the original contract to your 

     CHDEV 19V instructor by May 10, 2004 to receive a final grade.

If you do not attend the orientation meeting or contact me prior to the orientation to make other arrangements, it is assumed you are not able to participate in class at this time and will be dropped.  

I look forward to meeting with you at the orientation.  Please feel free to contact me if you have any questions.  (#312-3470 or Tinaluera@sbcglobal.net).     

Sincerely,

Tina Luera, Child Development Instructor 

STUDENT INFORMATION SHEET - CHDEV 19V
Name:______________________________________________________________________

Address:____________________________________________________________________

City:______________________ State:______________ Zip Code:______________________

Home Phone:__________________________________

CO-OP INFORMATION
MUST BE A SITE WHERE YOU ARE WORKING WITH CHILDREN

Name Of School:_______________________________________________________________

Address Of School:_____________________________________________________________

City:_______________________ State_________________ Zip Code____________________

School Phone________________________ Supervisor’s Name__________________________

· Detailed directions to you site from fwy 99 (use back if needed).  
CHILD DEVELOPMENT 19V-Cooperative Work Experience

Instructor: Tina Luera

Phone: 312-3470

Email: Tinaluera@sbcglobal.net
Course Syllabus:
This course will offer the student supervised teaching experience in a childcare or educational facility.  Students will have the opportunity to gain work experience that leads to their career goal, identify student learning objectives, execute and evaluate those objectives, and demonstrate the value of positive work ethic. 


Course Outline:
1.  Evaluation of work experience and direction of college major.

2.  Development of measurable learning objectives as they relate to the area of                                      employment and college major.

3.  Development of employer-employee communication.

4.  Evaluation of measurable learning objectives.  

Assignment and Grading:
The final grade will be determined on the basis of accumulated points form the following assignments:

Assignment                                                                 Points
1. Attend orientation meeting                                         10

2. Contract                                                                     10

3. Time sheet completed                                                 10

4. Supervisor’s evaluation                                               20   

    Total points:                                                              50

Grading Scale:

45-50 = A

39-44 = B

33-38 = C

27-32 = D

  
  0-26 = F

Units Received:

The number of units received for 19V is based on the following:

· Volunteer- 60 hours = 1 unit

· Paid         - 75 hours = 1 unit
IMPORTANT DATES TO REMEMBER:

· Time sheets due May 10, 2004.

· Completed contract due May 10, 2004.

Time sheet and contract may be:
· Dropped off at the Reedley College switchboard to the Att. of Tina Luera, Child Development (They will stamp the date on it).  It is important to make copies of both in the event they are misplaced.
· Mail in (mail early to make sure they are received by May 10th). 
To: Attn. Tina Luera, Child Development

Reedley College 

995 N. Reed Ave.

Reedley, Ca 93654
(Occasionally, contact is not possible.  If this happens, simply send the appropriate papers.)

· If you have special needs as addressed by the Americans with Disabilities (ADA) act, please notify the course instructor immediately.  Reasonable efforts will be made to accomodate your special needs. 

