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Name ___________________________________  

Nicholas Howes—howes@scccd.org

Phone 638-3641  Ext. 3339

Office:  Bus 44




OFFICE TIMES POSTED ON OFFICE DOOR 

OBJECTIVES OF THE COURSE:

1.  To introduce the students to the basic components of accounting.

2.  To teach the students how to systematically record and evaluate business activities.

3.  To prepare students for further courses in accounting.

TEXT AND OTHER ITEMS TO BE USED—EACH STUDENT MUST HAVE:
1.  Slater, Jeffrey, COLLEGE ACCOUNTING, A Practical Approach, Eighth Edition, Prentice Hall, 2001.  NO PHOTOCOPIES WILL BE ACCEPTED FOR CREDIT—ORIGINAL FORMS ONLY

2.  Binder paper that is NON-SPIRAL, 10 1/2 BY 8, accounting supplies as needed, and scantrons as needed for exams.

3.  A calculator (non graphing) is strongly recommended.  One will not be provided nor may you share.

MATERIAL TO BE COVERED:
Chapters 1 through 13 (excluding 11) in the above textbook.

METHODOLOGY:
Students will be expected to read the material in the chapters before lecture, complete and turn in assigned problems, and be prepared to discuss the assigned chapters.  Lectures will serve the purpose of clarifying and expanding on the reading material as well as introduce additional materials.

ASSIGNMENTS:
1.  Chapters should be read before the class quiz and discussions.

2.  All assignments will be turned in on time at the beginning of the class, on the CORRECT accounting form, STAPLED in the upper left-hand corner and IN ORDER.  NO CREDIT will be given for binder paper, late, unstapled or out of order papers.

3.  No extra credit assignments for making up lost points.  You need to keep up with your work and participate regularly.  There is a reduction of five points per day for non participation.

ATTENDANCE:
1.  You need to attend class regularly and participate.  ROLL IS TAKEN.  Your presence is important to the quality of your learning and insures your opportunity to contribute to your learning.  A student should consider class their job and grades their pay.  Employees who do not show up for work do not get paid.  Learn to be on time and to schedule and manage your other commitments on your time away from class.

2.  Attendance means all class period.  Class begins on the hour and is dismissed at 10 of the hour.  Two tardies are equal to one absence.  Tardies and absences will be reflected in your participation points as you are unable to participate when you are not in class.

3.  Dropping from this class is YOUR RESPONSIBILITY.  Failure to drop could result in a grade being issued.  Remember to turn in a drop card if you stop attending.

GRADING:
90 - 100 = A




80 -   89 = B




70 -   79 = C




60 -   69 = D




     -   59 = F




1.  There will be (7) comprehensive quizzes.  The first 6 will be taken ½ at a time, following each chapter.  Quiz seven will be taken during the final exam time scheduled for this class.

QUIZ


CHAP. MATERIAL COVERED
 1



 1 & 2

 2



 3 & 4

 3



 5 & 6

 4



 9 & 10

 5



12 & 13

 6



 7 & 8

 7



 1 through 13

2.  There will be NO MAKE-UP QUIZZES.  One of the scores (your lowest or missed quiz) will be thrown out for calculating your semester grade.


******DROP DATE IS MARCH  12, 2004******


******FINAL EXAM SCHEDULE******

TUESDAY, MAY 18, @ 6:00 PM

NOTE:

The following are considered disruptive behavior.  That is behavior that interferes with the learning environment—for which you may be dropped.  Therefore please…..

No profanity, voice recorders, food, liquids, pagers, or cell phones in the classroom.  In an emergency the campus police will come to our classroom.  If your cell phone or pagers goes off in the classroom you will be asked to leave.  If it should go off a second time you will be dropped for being disruptive.  

To receive attendance credit you must be in the class the entire class period—schedule appointments, use of facilities etc on your time—plan ahead.

All accounting students are ladies and gentlemen.  Please remove sun glasses and headgear before entering the classroom.  

Cheating and/or plagiarism will not be tolerated.  A student will receive no credit for the assignment if in the opinion of the instructor the individual has cheated. 

I want you to do well in accounting and to be successful.  This will take preparation on your part and mine. I will do mine and wish you well in doing yours.  Do not struggle with this class come and see me so I can help you.  I enjoy teaching and want you to enjoy your class.

TENTATIVE BREAKDOWN OF POINTS:
1.  7 comprehensive quizzes @ 100 points each 





600

2.  Homework problems



180

     Questions & Exercises


60

TOTAL

240



MAX AWARD
215


3.  Class participation--a deduction of 5 points from total points per day of

non participation—including 3 points per tardy.  After the 

drop date these points double.

4.  Folder/Project--Must be submitted for a 

letter grade to be assigned






TOTAL POSSIBLE
    815
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COMPLETE IN PENCIL ONLY
Student  Id. #______________________________


C. QUIZ
QUIZ
PROB (B)
EXER
ABSENCE

50 points ea 
10 points 
15 points per week
5 pts per week
enter dates

1
______
______
______
______
______

2
______
______
______
______
______

3
______
______
______
______
______

4
______
______
______
______
______

5
______
______
______
______
______

6
______
______
______
______
______

9
______
______
______
______
______

10
______
______
______
______
______

12
______
______
______
______
______

13
______
______
______
______
______

7
______
______
______
______
______

8
______
______
______
______
______






FINAL 
_____

C QUIZ   
________


                                   

QUIZ

________

PROB

________


                            

EXER

________


TO COMPUTE YOUR GRADE AT ANY POINT

DIVIDE YOUR POINTS BY THE POINTS

MISC

________


POSSIBLE AND SEE THE GRADING SCALE

IN THE COURSE GUIDE




TOTAL
________

PARTIC
(_______)

TOTAL
______
ACKNOWLEDGMENT

I ________________________________acknowledge the receipt of this Acct. 40 Course Guide.

                  print

I have read the guide and understand the policies and procedures of this course.  I particularly understand 

The attendance, homework, NO make-up, NO recording and grading policies as outlined in this course 

guide.

Name _________________________________






(print)

Id # __________________________________

Date _________________________________

Phone #_______________________________

Email_________________________________ 

