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Reedley College

COURSE SYLLABUS – Fall 2004
Course:
IS 15 Computer Concepts 

Room:

Bus-49

Instructor:
Robert DeVoe-Peterson, MBA

Office:
Bus-47

Phone: 
638-3641 ext. 3264

Email: 
robert@32wire.com
Web Site:
www.32wire.com
COURSE DESCRIPTION:
IS 15 is an introduction to computers and information systems concepts and terminology; overview of hardware and software (systems and applications including word processing, spreadsheet, database and presentation); the history of the microcomputer; privacy and legal issues; and, telecommunications (E-mail and Internet).  

COURSE OUTCOMES / OBJECTIVES:
●
To understand the computer’s potential – its strengths and limitations.

●
To recognize the functional elements of the hardware and know how to use the basic elements of the Windows operation system and selected utility programs.

●
To know how to use four general applications – word processing, spreadsheet, presentation and database.

●
To recognize the major contributors and developments of the microcomputer.

●
To explore privacy and legal issues.

●
To use E-mail and the Internet.

REQUIRED TEXTS:

Computer Concepts, 7th edition, Parsons & Oja, Course Technology, 2004
Three Lab manuals; Microsoft Word, Excel and Access
SUPPLIES:
Two (2) Scantron forms (for make-up quizzes), and One (1) 3 ½“ high-density floppy diskette

ATTENDANCE:
Attendance is required.  If you are going to be absent, contact another member of the class to get notes or assignments.  If you are absent for two consecutive weeks, you will be dropped from the class.  Reinstatement, if requested, is at the discretion of the instructor.  Petitions for reinstatement are the responsibility of the student.  

TENTATIVE ASSIGNMENTS:

Computer, Internet, Web and E-mail Basics

Read:

Chapter 1







Lab:

Orientation










Windows 98










Course Labs

Computer Hardware




Read:

Chapter 2







Lab:

WP Exercises










Course Labs

Computer Software




Read:

Chapter 3







Lab:

WP Exercises










Course Labs

File Management, Virus Protection, and Backup
Read:

Chapter 4







Lab:

WP Exercises










Course Labs

Internet and LAN Technology



Read:

Chapter 5







Lab:

SS Exercises










Course Labs

Web Pages, Web Sites, and E-Commerce

Read:

Chapter 6







Lab:

SS Exercises










Course Labs

Digital Media





Read:

Chapter 7







Lab:

SS Exercises










Course Labs

Database Concepts




Read:

Handouts







Lab:

Access Exercises

Presentations





Read:

Handouts







Lab:

PowerPoint Exercises

FINAL EXAM: TBA
INTERNET REPORT:

One typed report will be assigned that requires you to conduct some research using the Internet.  This three to five page report will count for 30 points.  No credit will be given for late reports.

GRADING:
Quizzes     (6)

180
(6 @ 30 points each)

 

Exercises (25)

125
(5 points each)

Lab Attendance
  20



Computer Report 
  30
Total Possible

355
The grade breakdown is as follows:

90-100%

A

80-89%

B

70-79%

C

60-69%

D

59% and below
F

ASSIGNMENTS:

If you are absent during lab, you will not be able to make-up the assignment.  Late exercises will not be accepted.

Everyone will be able to make-up or retake one quiz at the end of nine weeks, and make-up or retake a second quiz at the end of the semester.   Grades will be posted after the quiz.
Grades will be posted on-line at http://www.32wire.com during the semester.

All assignments must be turned in with the following information at the top of your page:

Name





Class Day & Time





POLICIES:
●
No eating, drinking (even water), or smoking is allowed in the classroom.

●
All students participating in college athletic/student activities must coordinate their schedules with the instructor.

●
The textbook is mandatory.  If you do not have one by the end of the second week, you will be dropped from the course.

●
No pagers or cell phones allowed in class with an audible alert setting.  Set these devices to vibrate mode, or turn them off.  A pop quiz will be given if a cell phone rings in class.
●
You are expected to conduct yourself with the highest moral and ethical behavior.  Any cheating or plagiarism will be dealt with severely.  At the instructors’ discretion, you may be given an F for the test or assignment, or an F for the class.  An academic dishonesty report will be filed with student services and will be added to your permanent college record.  The instructor and the college consider cheating to be a serious offense.

Holidays:
Labor Day


(Mon) September 6
Veterans Day


(Thurs) November 11
Thanksgiving Holiday

(Thurs - Fri) November 25 - 26
Notes: 

1) Last day to change to or from CR-NC grading
(Fri) September 17


2) 9-week drop deadline for full-length courses 
(Fri) October 15
3) This schedule is subject to change, with prior notice
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