English 252 Writing Improvement



  
       T–  INC 1 2:15 – 4:05pm
Fall 2004






 
 TH – AGR 15 2:15 – 4:05pm
Instructor: Shannon Bills



              Phone: 637-2503 (Humanities Dept.)
aeiclab3@yahoo.com
COURSE OUTLINE
Description and Objectives
This course is designed to further develop students’ English writing skills in preparation for English 125 and other mainstream classes.  Assignments include journaling, constructing essays, completing grammar and mechanics exercises, and discussing and analyzing various texts (short stories, book excerpts, essays etc.).  Students will acquire knowledge of academic writing conventions and rhetoric required for college level coursework.  Students will become familiar with process writing techniques that will assist them in improving their writing.
Texts and Required Materials
· English Brushup by John Langan and Janet M. Goldstein
· Patterns and Themes by Judy Rogers and Glenn C. Rogers
· a binder and lined writing paper (8 ½ x 11")

Use white loose-leaf notebook paper only.

Do not use notebook paper from bound notebooks.

· large blue book
Grades

Essays/Paragraphs

(3) multi-draft essays (1) multi-draft paragraph

30%



Homework 





20%


Participation





20%

Quizzes/Exams





30%
This is a CR/NC course.  In order to receive credit you must earn 70% or better on criteria stated above.

Note on Grading: There is a direct correlation between the effort you put into your work and the grade you receive.  To attain full credit on assignments follow all directions.  I deduct points for failing to complete assignments or follow the directions.
· Multi-draft Essays/Paragraphs (additional work done outside of class)
Multi-draft essays are essays that utilize the complete writing process.  You will find that you will want to rewrite each essay after peer reviews and instructor evaluations.  If your rewritten draft is better than the previous draft, your grade will improve.  To receive full credit for each draft, the previous draft and any editing worksheets must be submitted as well.  If I request that you get assistance from a tutor to help you in the writing process, you should submit the work you completed with your tutor.  All essays must be typed, double spaced, and in a normal font (Courier, Times New Roman, etc.) and size (10 or 12).

· Homework

Homework consists of all work done outside of class such as grammar or reading assignments.  You are responsible for homework assignments even if you were absent the day the assignment was given.  Therefore, if you miss class, you should contact a classmate and find out what you missed.  As a rule, I do not accept late work.  If you are going to be absent, please contact me beforehand so that I can give you the class assignment(s).  Only in emergencies will you be allowed to make up an assignment without losing points.  Late assignments will receive a maximum of half credit.
· Participation

Part of your grade is based on your active participation in activities and discussions.  We all have a lot to learn from each other, so please listen and refrain from disruptive or rude behavior when a classmate or the instructor is talking.  On a regular basis, I will be collecting and grading certain in class assignments.  These assignments will include group and pair work, timed writing essays, and journal entries.  Journal entries must be entered into a large blue book.  Each week a different topic will be assigned and class time will be devoted to developing responses.  Two times during the semester I will collect and award points for journal entries.
· Quizzes/Exams
There will be numerous quizzes this semester.  They will cover basic skills covered in English Brushup as well as other information that relates to the writing process.  I will notify you in advance of quiz dates.  No make-up quizzes will be given unless prior arrangements have been made.  However, your lowest quiz score will be dropped from your final grade.  The final exam will include comprehensive questions on course material and a 45 minute essay.  You must attend the final if you wish to pass the class.  
Attendance

A big part of your success depends on your active participation in class activities.  By failing to attend this class, you will miss out on skill building activities, discussions, and other important information that you need to become a better writer as well as pass this course.  Excessive absences will result in a loss of points and possible failure of the class.  It is your responsibility to drop this class should you choose to stop attending.  However, anyone who fails to attend the first class will be dropped.  
Important Dates

The last day to add or drop classes without receiving a “W” on your record is Friday, September 3.

The last day to drop a class is October 15.
· Holidays: Labor Day (Sept. 6), Veterans' Day (Nov. 11), Thanksgiving (Nov. 25-27)
· Final Exam: Thursday, December 16, 2 – 3:50pm
Tutorial Center

I encourage all of you to use this service, and I will require some of you to use it.

Additional Class Expectations

· Always come prepared with your texts and other necessary materials to class.

· If you do not understand an assignment, it is your responsibility to ask me.  I will be happy ( to help you in whatever way I can.

· Academic honesty is expected.  Copying another person’s work, from any source, will only be allowed if the source is properly cited.  All students are expected to do their own work.

Unacceptable work includes:

1. having someone else write your essays

2. reusing an essay written for another class

3. using sections of Internet information or other printed sources in essays

4. copying another student’s homework

If you are caught doing any of the above, you will be dismissed from the class and given an “F” for the course.

· No eating or drinking is allowed in the classroom.

Students with Disabilities:  Notify me if you have special needs as addressed by the Americans with Disabilities Act (ADA).  I will make every effort to accommodate your special needs.
Questions or Emergencies: Contact me by email or talk to me before or after class should you have problems or questions concerning this class.  You can also contact the Humanities Department to leave me a message.  
Classmate Contact Information
Name________________________________
Number ______________ Email ________________
Name________________________________
Number ______________ Email ________________
