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  Phone: 637-2503 (Humanities Dept.)

Instructor: Shannon Bills




               Email:
aeiclab3@yahoo.com
Course Outline

Description and Objectives
This course is designed to further develop students’ English writing skills in preparation for English 1A and other mainstream English courses.  Students will become skilled in process writing techniques (brainstorming, selecting and narrowing topics, drafting and revising) that will assist them in improving their writing.  Students will also learn to develop rhetorical patterns commonly utilized in academic coursework through writing assignments and critiquing a variety of essays, text excerpts, and short stories.  Additional exercises in grammar and usage will help refine student’s writing skills. 
Required Texts and Materials

· Patterns for College Writing A Rhetorical Reader and Guide 9th ed. by Kirszner and Mandell
· A Commonsense Guide to Grammar and Usage by Beason and Lester
· a binder and lined writing paper (8 ½ x 11")

Use white loose-leaf notebook paper only.

Do not use notebook paper from bound notebooks.

Grades


Essays
(multi-draft)
30%


Research Paper
15%


Homework 

25%


Timed Writing

10%

Quizzes/Exams

20%

· Multi-draft Essays 
There will be three multi-draft essays that utilize the writing process.  You will find that you will want to rewrite each essay after peer reviews and instructor evaluations.  If your rewritten draft is better than the previous draft, your grade will improve.  To receive full credit for each draft, the previous draft and any editing worksheets must be submitted as well.  All essays must be typed, double spaced, and in a normal font (Courier, Times New Roman, etc.) and size (10 or 12).
· Research Paper

A 5 – 7 page research paper will be due at the end of the semester.  You will write a proposal, compile a short bibliography, organize an outline, complete a rough and final draft and present your paper the week before finals.  More details will be covered later in the course.
· Homework
In addition to multi-draft essays, homework will be regularly assigned and include such activities as respond to text readings or complete grammar exercises.  You are still responsible for homework assignments even if you are absent the day the assignment is given.  Therefore, if you miss class, you should contact a classmate and find out what you missed.  As a rule, I do not accept late work.  If you are going to be absent, please contact me beforehand so that I can give you the class assignment(s).  Only in emergencies will you be allowed to make up an assignment without losing points.  Late assignments will receive a maximum of half credit.  Any assignment not required to be typed must be neatly written and comprehensible in order to receive a grade.
· Timed Writing

There will be three 30 minute timed writings this semester. I will score the essays and select the best two out of three for your grade.

· Quizzes 

There will be several quizzes this semester.  They will cover grammar and occasionally writing related topics covered in class assignments.  I will notify you in advance of quiz dates.  No make-up quizzes will be given unless prior arrangements have been made.
Attendance

A big part of your success depends on your active participation in class activities.  By failing to attend this class, you will miss out on skill building activities, discussions, and other important information that you need to become a better writer as well as pass this course.  Excessive absences will result in a loss of points and possible failure of the class.  It is your responsibility to drop this class should you choose to stop attending.  However, anyone who fails to attend the first class will be dropped.  

Important Dates

The last day to add or drop classes without receiving a “W” on your record is Friday, September 3.

The last day to drop a class is October 15.

· Holidays: Labor Day (Sept. 6), Veterans' Day (Nov. 11), Thanksgiving (Nov. 25-27)

· Final Exam: Tuesday, December 14, 6 – 7:50pm
Additional Class Expectations

· Always come prepared with your texts and other necessary materials to class.

· If you do not understand an assignment, it is your responsibility to ask me.  I will be happy ( to help you in whatever way I can.

· Academic honesty is expected.  Copying another person’s work, from any source, will only be allowed if the source is properly cited.  All students are expected to do their own work.

Unacceptable work includes:

1. having someone else write your essays

2. reusing an essay written for another class

3. using sections of Internet information or other printed sources in essays

4. copying another student’s homework

If you are caught doing any of the above, you will be dismissed from the class and given an “F” for the course.

· No eating or drinking is allowed in the classroom.

Students with Disabilities:  Notify me if you have special needs as addressed by the Americans with Disabilities Act (ADA).  I will make every effort to accommodate your special needs.

Questions or Emergencies: Contact me by email or talk to me before or after class should you have problems or questions concerning this class.  You can also contact the Humanities Department to leave me a message.  
Classmate Contact Information

Name________________________________
Number ______________ Email ________________
Name________________________________
Number ______________ Email ________________
