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COURSE OBJECTIVES:   

In the process of completing this course, students will write structured essays using basic rhetorical styles, write summaries and reactions, practice peer-editing, and improve grammar through practice.  
MATERIALS:
1.   Text:   Talk Developing Composition Skills:  Rhetoric and Grammar, 2nd Edition.  

Mary K. Ruetten
2. A good dictionary (Suggested: The Newbury House Dictionary of American English, Heinle & Heinle publishers or Longman Dictionary of American English, Longman publishers. )

3. Lined paper, pen, and pencil
4. At least two folders with brads for Journals and essays

GRADING:
This is a credit/no credit course.  Final grades will be calculated as follows:  Credit (CR) > 70%; No Credit (NC) < 70%

40%  Multiple-draft essays
15%  Quizzes
15% Homework (including Journals)
10% Timed Writings (In-class)



20% Final Exam
A multi-draft essay is an essay that utilizes the complete writing process.  You will find that you will want to rewrite your essay after peer reviews and instructor evaluations.  If your rewritten draft is better than the previous draft, your grade will improve.  Value each draft, however, because you may only submit three drafts (including peer review) of your essay.  Your essay must be typed, double-spaced, and no larger than size 12 font.  

HOMEWORK:
Homework will be checked daily.  Homework must be finished before class or you will not receive credit.  You are responsible for homework assignments even if you were absent the day the assignment was given.  
QUIZZES:
There will be no make-ups unless prior arrangements have been made, including Timed Writings.  Absolutely no make-ups on pop-quizzes.  

ATTENDANCE:
Attendance is taken daily.  You may be dropped from class if you are absent eight times. You will be dropped if you have a total of six absences before the first nine weeks of the semester.  (Note: *Every three tardies or early departures equal one absence.)

TUTORIAL CENTER:

ESL tutors are available FREE at the Tutorial Center.  Appointments are arranged to fit your schedule.  I encourage all of you to use this service, and I will require some of you to use it.  

ADDITIONAL CLASS EXPECTATIONS:

· Students are expected to speak only in English during class time, and when working together on group assignments.
· All students are expected to participate in group activities and class discussions.

· If you do not understand an assignment, it is your responsibility to ask me.  I will be more than happy to explain or try to help you.

· Academic honesty is expected.  Copying another person’s work, from any source, will only be allowed if the source is properly cited in the students work.  All students are expected to do their own work.  “Outside help” is not acceptable and includes the following:

1. Someone else writing your essays

2. Reusing essays submitted in other classes

3. Using sections of Internet information or other printed sources in the essays

4. Copying another student’s homework

If any of the above practices are used during the semester, it will result in dismissal from the class and an “F” for the course.  

· All pagers and cell phones must have the volume turned off.  

· Eating and drinking is not allowed in the classroom.
Final Exam:
Wednesday December 15 12:00-1:50
No Class:
Labor Day Monday September 6



Veterans Day Thursday November 11



Thanksgiving Holiday Thursday-Friday November 25-26
A FINAL WORD

Since writing is a skill that must be developed and practiced, a large amount of time will be required.  In order for you to do well, it may be necessary to reduce the amount of classes that you are taking.  If you have more than 12 units (including this one), there may not be enough time to write effective essays.  It is my desire to see every student do well in this course.  If you run into difficulties, please let me know about it immediately and I will try to meet with you to discuss the problem.  I will meet with each student at least once during the semester to discuss both grades and progress.  Above all, don’t become discouraged if things don’t go well at times…it is a long semester!  

Please feel free to e-mail me anytime you have questions or concerns regarding the class.   
denisestark@yahoo.com

Note:
If you have special needs as addressed by the Americans with Disabilities Act (ADA), please notify me immediately.  Reasonable efforts will be made to accommodate your special needs.
Good Luck (
