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MINUTES
Present

Lind Cooley, John Cusaac, Jan Dekker, Lore Dobusch, Laird Durley, Cynthia Elliott, Ruben Fernandez, Pam Gilmore,  Amie Mazzoni, David Nippoldt, Kim Perry, John Terrell, Bill Turini, Tom West, Sharon Wu, Sheryl Young-Manning

Absent

Cynthia MacDonald, Nancy Marsh, Jason Pinkerton

Visitors

David Atencio, Diana Banuelos, Ruben Delgado, Sonny Festejo, Shawn Fleming, Chris Glaves, Robert Haller, Brent Nabors, Brian Shant, Tim Smith, Michael Sorensen, Dustin Sperling, David Tikkanen, Gary Wenter, 

Keith Zielke
1.
Call to order

Meeting called to order at 3:15 p.m. by Sheryl Young-Manning, Chair

2.
Roll


Roll sheet was circulated.
3.
Approval of the minutes of October 11, 2007

Minutes approved as corrected.
4.
Introduction of visitors
5.
Old Business


A.
Science & Aviation Maintenance Technology Department



1.
New course proposal effective summer 2007




a.
Aeronautics 209 Aircraft Fabric Coverings





3 units, short term course 36 lecture hours and 54 lab hours



Basic Skills Advisories: Eligibility for English 125, 126 and Mathematics 101.

Aircraft Fabric Coverings is a hands-on course in the use of the “Poly Fiber System” to apply dope and fabric coverings for light truss construction aircraft. Other traditional and current covering materials will also be explored.

Kim Perry asked what is the need for this course, where is the labor market data to support that need? There 
are questions that have to be answered before approval of stand alone courses is considered.


Keith stated that light aircraft still exist and the need is there in industry and no one is doing the training.
The Chair asked if the committee wanted to hear the evidence before the vote.  John Terrell called for the question.


Approved new course Aeronautics 209 effective summer 2007. (Yes=15, Abstain=1 K. Perry)



b.
Career Technical Education (CTE) 201 Introduction to Career Technical Education




2 units, short term course 26 lecture and 27 lab hours

This course is more than an industrial technology course. How would students know where to find this 
course? Maybe create cross-listed courses, and then students would be able to find it under manufacturing, 
agriculture, etc.


Discussion regarding the new discipline CTE occurred. Another disciplines suggested instead of CTE was 
Industrial Technology.  


Discussion tabled.


2.
Course modification 



Computer Science 1 Introduction to Computer Science, 3 units



Modifying outcomes and texts.


Approved course modification for Computer Science 1.


B.
Composition, Literature, and Speech Department



Speech 2 Interpersonal Communication (T. Main)



Modifying catalog description, outcomes, objectives, content outline, and methods of grading.

Approved modification for Speech 2 effective fall 2008.


C.
Agriculture & Manufacturing Technology Department



1.
Program Description



a.
Diesel Engines, Service Fundamentals, Certificate of Completion



b.
Electrical, Hydraulics & Welding, Certificate of Completion



c.
Fuels and tune-Up and Machine, Certificate of Completion



d.
Transmissions, Torque Converter, Certificate of Completion
Kim Perry asked a question of the committee: If any certificate of completion consisting of one course not leading to outside certification was something the committee wanted to approve or if those should be left up to the department.

This question applies to the 12-18 unit certificates.

Gary Wenter is okay either way the committee decides. 

The Chair questioned if the department would track certificates issued by the department and not recorded on a student’s transcript. Gary stated they would track the certificates. 

Motion was made to have these certificates appear in the catalog.

Approved new certificates of completion Diesel Engines, Service Fundamentals; Electrical, Hydraulics & Welding; Fuels and tune-Up and Machine; and Transmissions, Torque Converter effective fall 2008.
6.
Consent Agenda

A.
Textbook Revisions



1.
Math 11 Elementary Statistics



2.
Math 11H Honors Elementary Statistics


Approved addition of current textbooks to MATH 11 and 11H.
7.
New Business 

A. Business Department

1. Course Deletions effective spring 2008 (P. Gilmore)

a. Office Technology 30 Legal Terminology, 3 units
b. Office Technology 31 Legal Administrative Assistant, 3 units

c. Office Technology 32 Legal Document Preparation, 3 units

d. Office Technology 33 Legal typing, 3 units

Approved course deletions effective spring 2008 for Office Technology 30, 31, 32, 33.
2. New Course Proposals effective fall 2008 (P. Gilmore)

a. Office Technology 16 Preparing for a Job Interview, 1 unit

Short-term course: 18 lecture hours, credit no option
Basic Skills Advisories: Eligibility for English 125 and 126.
This course is designed to prepare the student to conduct an effective job search.  A variety of topics will be covered including personal skill evaluations, where and how to look for jobs, writing a cover letter and resume, correctly completing a job application, interview attire, body language and personal mannerisms, management of cell phones and answering machines, the intent of interview questions, and follow-up calls and letters.

b. Office Technology 17 Job Retention and Responsibilities 1 unit


Short-term course: 18 lecture hours, credit no option


Basic Skills Advisories: Eligibility for English 125 and 126.

This course will cover a variety of topics related to succeeding at work.  Topics will include job orientation, employer expectations, customer service, dealing with difficult coworkers, goal setting and career planning, mentoring, continuing education, and ethics.  Students will also be asked to examine their personal lives to determine and correct any potential issues that may hinder their ability to maintain their jobs.


Kim Perry asked how these courses differ from GS 171, 172, 173.


Michael Sorensen these courses will give the skills under Office Technology to get and keep a job.  
Currently there are no courses in the department that prepare students for what is expected.


Ruben Fernandez commented that the Guidance Studies courses are vibrant and fully enrolled and this new 
course duplicates a lot of the content.  Guidance Studies is in its second semester of Program Review.  
There were rumors the OT course was going to be created. The department will need to determine what 
happens with these Guidance Studies classes.  Has anyone from Guidance Studies been contacted.


Michael 
Sorensen said he talked with Mario Gonzales and Ruby Duran and the CalWORKS director was 
happy with the addition this new course 


The Guidance Studies department will need to decide if the GS 170s and 280s will still be viable if OT 16 
is approved.


Kim Perry asked why this course is designated as a transfer level course.


Ruben Fernandez pointed out that comparable courses in Guidance Studies are at the 100 level. The skill 
level of OT 16 is not at the transfer level.


Sheryl Young-Manning asked if these course outline contain transfer level rigor or associate degree level 
rigor.  If not, then they are 100 level courses.


Michael Sorensen stated that all of the OT courses are at this level. They transfer as electives.


Lore Dobusch said she’s not sure it is a problem to duplicate courses.


Ruben Fernandez asked what value is there in GS compared to OT? This is something that will have to be 
determined during guidance Studies program revies.


Michael Sorensen replied that the course would be open to all students, not just CalWORKS students.


Kim Perry asked if the content is taught in any other course in the department. She pointed out that there 
other ways for students to get his content.

Michael Sorensen said this class will take place in the lab where it will culminate in students applying the technical skills learned in the OT program. Guidance Studies students coming in to the program are unfamiliar and have to be brought up to speed.

Does this course have substantial writing in it? If it does, then writing needs to be checked and examples added.

As this course is written it is not an office technology course. It was suggested that the office technology skills students will be using be added to the outlines.

Laird Durley asked if this course should have Math 101 included as an advisory. 

I t was explained that courses that in general transfer courses should have English 125, 126 and Math 101 as an advisory, but if math skills are not included in the course then the math advisory is not needed. 
3. Degree/Certificate Modifications effective Fall 2008 (P. Gilmore)
a. General Office Secretarial, Associate in Science Degree

Delete Business Administration 5, 10, Information Systems 15; add Office Technology 1, 16, 17

b. Office Assistant Certificate of Achievement


Change to Certificate of Completion, 17 units



Delete Guidance Studies 171, 172, 173; add Office Technology 16, 17

The Office Technology program is eliminating the Business Department core and adding OT 1.


Kim Perry asked why were BA 5 and 10 deleted? Why include DS 11, BA 39, and STAT 7 when theses are 
required for the degree?

Pam Gilmore said this is to get the program closer to 30 units. There is heavy duty competition with Madera adult school where students are finished quicker with fewer classes. The department wants students to take specific math courses for their degree.

Why would we not want to have students prepared for communicating and dealing with the world? If we are competing with the adult school wouldn’t we want students to be proficient in these areas as well as office technology skills?

Michael Sorensen questioned if the addition of BA 5 and BA 10 would accomplish this.

Kim Perry asked if an analysis of the program had been done with general education considered. Some of the courses double count for degree and general education.  The program could be at 30 with overall degree units at 60.

It was suggested to keep the Office Assistant Certificate of Achievement instead of changing to Certificate of Completion.  By doing this, the program would have to be submitted to the state for approval as a lower unit certificate of 12 to less than 18 units.  This would allow it to be counted for accountability reporting.

Tom West questioned the lower level typing courses being included in the certificate. Why not include only the highest level typing.

Michael Sorensen said these are designed to get students up to typing at 45 words per minute.  The more typing students have the more their speed can increase.

Pam Gilmore pointed out that if they are not included in the program they become stand alone courses. She said they tried to create an open entry/open exit course, but couldn’t find a solution.

c. Medical Administrative Assistant, Associate in Science Degree

Modified catalog program outcomes statement

Delete Accounting 40, Business Administration 5, 10, 39, Decision Science 117, Information Systems 15, Office Technology 4, 19V, Statistics 7; add Office Technology 1, 6, 9, 11A, 12A, 12C, 13A, 44
4. New certificates effective fall 2008 (P. Gilmore)

a. Medical Administrative Assistant, 21 units

b. Medical Administrative Assistant, 12 units
Why are the new courses OT 16 and OT 17 not included in the Medical Administrative Assistant program?

The changes for the Medical Administrative Assistant program were done to give Francine Underwood a chance to better develop the program so that it can be offered at the north centers.

Lore Dobusch asked if it wasn’t possible for someone else to teach these courses at the north centers.

Michael Sorensen said that someone could teach them, it is just a problem of offering them.

Medical Administrative students are very different from the Office Technology student.

Pam Gilmore stated they hope to offer this program for our CalWORKS students in the fall semester.

Wouldn’t OT 16 and OT 17 be appropriate for these students?  Yes, for the certificate.

If the department would okay these two courses for credit by exam, students could get the credit for them without having to take them.

Ruben Fernandez asked where is the statement of evidence of need?

Kim Perry suggested keeping the General Office Secretarial Degree and have the courses that meet degree requirements be the same as those for the Certificate of Achievement.

5. Distance Education, spring 2008 (R. Haller)

a.
Economics 1B Microeconomics, 3 units


0-99% on-campus


The north centers do not have the number of students needed for a section of ECON 1B. It is hard to find 
instructors.


Sonny Festejo said he went through the ECON 1A site and said the instructor gets more interaction from 
the students than he does in the classroom.


Approved Economics 1B for online mode of delivery with 0-99% on-campus meetings effective spring 
2008.


b.
Business Administration 34 Fundamentals of Investing, 3 units


Approved interactive mode of delivery for Business Administration 34 effective spring 2008.
B. Agriculture & Manufacturing Technology

1. Program Modifications effective fall 2008 (D. Sperling)
a. Agriculture Business Associate in Science Degree
Modify catalog program outcomes statement, units

Reorganized courses, degree will have a 25 unit core and one 13 unit option and one 15-16 unit option

b. Agriculture Business Certificate of Achievement


Modify catalog program outcomes statement, units



Deleted Agriculture & Natural Resources 2, 10; added Plant Science 2
The department is trying to meet the needs of both types of students by having a degree where students will know which courses to take for the associate degree and if they want to transfer which courses they will need for that.
Ag Business core is designed for both types of students.  The career student would select those courses needed for entry to local industry. Transfer students would select those that transfer into four-year Agri-Business program.

Pam Gilmore questioned why there is one degree with two options instead of two degrees with the same core.

John Terrell asked why the Ag 5 title didn’t have Ag spelled out.

2. New Program effective Fall 2008 (D. Sperling)

Certificate of Completion 
Agriculture Business Intern, 15 units

The outcomes statement needs to be written in the format of what students will be able to do at the 
completion of the certificate.
3. Course Deletion effective fall 2007 (T. Smith)

Plant Science 6Plant & Soil Science, 3 units

Course was specifically designed for CASS groups with degrees in Agriculture Technology.  The course has not been offered since the last cycle and is not likely to be offered in the near future.   In addition, concepts and technology modules introduced in PLS-6 have been added to laboratory and lecture sessions in other Plant & Soil Science courses (PLS1, PLS2, PLS5, PLS7, PLS8, PLS11).

Approved deletion of Plant Science 6 effective fall 2007.

4. Course Modifications effective spring 2008 (G. Wenter)

a. Mechanized Agriculture 30 Equipment Technician, 11 units
Modifying catalog description, outcomes, objectives, content outline

b. Mechanized Agriculture 31 Equipment Technician, 

Modifying catalog description, outcomes, objectives, content outline

To avoid a scheduling conflict with rooms topics have been moved from one course to another.

If students left without one course, would they still have a good skills set?


Courses should have different titles such as Equipment Technician , Equipment Technician 2, etc.

5. New Non-credit Course Proposals effective spring 2008 (K. Zielke)
a. Manufacturing Technology 300A Math for Manufacturers

Short-term course: 13.5 lecture hours, 27 lab hours

Non-credit category: Elementary/Basic Skills

Introduction to the basic computation skills required in the manufacturing discipline.
b. Manufacturing Technology 300B Communication for Manufacturers

Short-term course: 13.5 lecture hours, 27 lab hours

Non-credit category: Elementary/Basic Skills

Introduction to the basic components of the manufacturing discipline and the communication skills required therein.

These courses are a result of the Career Advancement Academy (CAA) grant the campus has been 
approved for.  They are designed to provide basic skills for students in the manufacturing area with the 
skills to mainstream into manufacturing courses in the following year.  These courses will be team taught 
by math, English, and manufacturing faculty.

Suggestions for these courses:



Different titles



Since these are non-credit courses, need the content to strongly reflect the basic skills students will 

be taught.



Add how basic skills concepts are taught in relation to manufacturing.

6. New Programs effective fall 2008 (T. Smith)

a. Plant & Science Option A, Associate in Science Degree, 40 units

b. Plant & Soil Science Option B, Associate in Science Degree, 38 units


These are designed for both the internal student and the transfer student. Option B is more closely aligned 
with the Plant Science program at Fresno State.


Kim Perry pointed out there are seven courses that are common to these degrees. Suggested a common core 
using the Agriculture Business just discussed as a model. 


Kim Perry will work with Tim on the format of the program.


Outcomes statement needs to be rewritten.

c. Agriculture & Technology, Associate in Science Degree, 28 units


This degree is the department’s solution for their students to the loss of the General Studies degree. It 
allows a combination of classes from all agriculture disciplines with a small core and group of electives. 


This would also make a nice certificate of achievement too.

C. Composition, Literature and Speech Department

1. New Course Proposal effective spring 2009 (R. Lasalle)

English 15F Creative Writing: Screenwriting, 3 units

3 lecture hours, credit/no-credit option., 1 repeat

Subject Prerequisites: English 1A.

RC GE Area C-Humanities

Majors: English, Liberal Arts

A workshop course intended for students who have begun to write for the screen; includes appropriate reading, viewing, and analyses.



Lore Dobusch stated the effective date needs to be fall 2008 for articulation. ENGL 15ABE all were denied 

for CSU-GE because they are workshop courses and anticipates ENGL 15F will also be denied.

2. Request for Approval of a Course via Distance Learning, effective spring 2009 (R. Lasalle)
0-99% on-campus
English 15F Creative Writing: Screenwriting, 3 units


Cynthia Elliott said she likes the course but is concerned since clips of films are not allowed to beshown via 
the internet without purchasing the rights.  There are CDs available from publishers, but she hasn’t found 
any that she likes.

3. New Course Proposals effective spring 2009 (C. Elliot)

a. Film 2B History of Cinema: 1960 to present, 3 units


3 lecture hours, grading scale only, 3 repeats

Subject Advisories: Completion of Film 1 or History 2 with a “C” or better. Basic Skills Advisories: Eligibility for English 125 or 126.


RC GE Area C-Humanities


Major: English

Introduction to digital filmmaking from both assigned topics and original scripts, including shooting, light set up, sound capture and dubbing and editing of short films.  Emphasis is on the application of personal creative expression with guidance and inspiration from professional and well-regarded examples.

This is a continuation of FILM 2A.


Verbs for outcomes need to be parallel and content outline needs to be expanded.

b. Film 5 Digital Filmmaking, 3 units


3 lecture hours, grading scale only, 3 repeats


Subject Advisories: Film 1. Basic Skills Advisories: Eligibility for English 125 or 126.


RC GE Area C-Humanities


Major: English

Introduction to digital filmmaking from both assigned topics and original scripts, including shooting, light set up, sound capture and dubbing and editing of short films.  Emphasis is on the application of personal creative expression with guidance and inspiration from professional and well-regarded examples.


Cynthia Elliott said that John Moses at FCC has been emailed twice about this course, but has not received 
a reply.


Lore Dobusch asked if the Art department had been contacted.  Cynthia said yes, the courses are different.  
Art is more art films and this is more of a narrative.  There is a bit of overlap.

4. English Associate in Arts Degree Modification effective spring 2009
Deleted English 72B, 72C, Linguistics 10, 11; added English 15F, Film 2A, 2B, 5

The outcomes statement needs to be rewritten.


This will have to be brought back for fall 2009 when English 1A becomes the graduation requirement.

5. Request for Approval of a Course via Distance Learning, effective fall 2007 
0-99% on-campus

a. English 1BIntroduction to the Study of Literature, 3 units

b. English 3 Critical Reading and Writing, 3 units

c. English 48 American Literature, 3 units


Laird Durley said he is happy with ENGL 1B online more than ENGL 3 online.

Why offer ENGL 3 online?



Student issues such as transportation and employment.



Faculty are recommending ENGL 1B for students just squeaking by in ENGL 1A so they are better 


prepared for ENGL 3.


Pam Gilmore stated she has a problem with the word godsend on the proposal.


Lore Dobusch said it would be interesting research to find out how many students are on campus an hour 
before a class begins but takes it online instead of on campus.


Minor corrections for ENGL 3


Remove godsend


Approved online mode of delivery with 0-99% on-campus meetings.

D. Health Sciences Department

1. Course Modification effective spring 2008 (B. Nabors)

Education 10 Introduction to Teaching, 3 units

Modifying catalog description, outcomes, objectives, and content outline


Fresno State requires this change for articulation.


The topics regarding the credentialing process to include post graduation are already covered, just not listed 
on the outline.


The 45 hours is less than the required 3 lab hours per week, how is this gap to be closed?


Students are doing reports outside of class.


The effective date needs to be fall 07 for our current students.

2. Course Modifications effective spring 2008 (N. Marsh)

a. Child Development 8A Programs for School-Age Child Care, 3 units

Modifying outcomes and objectives.

b. Child Development 8B Programs for School-Age Child Care, 3 units
Modifying outcomes and objectives.


Not heard, no one present to discuss changes.

E. Fine Arts and Social Science Department

1.
Course Modification effective spring 2008 (L. Durley)


Philosophy 2 Critical Thinking and Writing, 3 units

Modifying prerequisites/advisories, outcomes, objectives, content outline, and texts.

Laird said the text is not being changed since the one that is used does not have a newer version.

Lore Dobusch stated that she has written documentation stating that courses are not to be submitted with textbooks older than five years.

Sheryl Young-Manning asked if something like “texts are classics in this field” for courses when a newer version is unavailable.

Laird will discuss with Jim Druley and Michael Stannard.

The ENGL 1A prerequisite will need a separate vote at next meeting  as it has never been formally approved as a prerequisite for PHIL 2.


2.
Program Modification effective fall 2007 (B. Turini)



Social Science Associate in Arts 




Add Political Science 5.  This course was inadvertently left off of the last revision which became 



effective fall 2007.


Outcomes need to be rewritten.


Should CHDEV 39 be included in this major? 
F.
Science & Aviation Maintenance Technology Department
Course Modification effective fall 2008

Science 1A Introductory Chemical and Physical Science, 3 units

Modifying units, hours, outcomes, objectives, content outline, and texts.


Chris Glaves explained that this modification brings the course into alignment with Fresno State’s course. It is 
specific Fresno State’s Liberal Studies Blended program.

Lore Dobusch said this course can be resubmitted for CSU-GE as a 4 unit course.


G.
Math & Automotive Technology Department



1.
Course Modification effective fall 2008 (J. Renwick)




Math 4A Trigonometry, 4 units




Moved to current outline form

This course is just being moved onto the new outline form.  No other changes have been done.

2. Course Deletion effective 

Science 1B



Approved course deletion of Science 1B effective
8.
CurricUNET Update
9.
Other

10.
Adjournment

Meeting adjourned at 7:20 p.m.
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