Reedley College

Proposed Course Modification

	Course # / Title
	RN 88 Professional Nursing Relationships & Leadership


CHECK OFF SHEET 

PRELIMINARY STEPS. Do before completing Course Modification Form.

(EACH BOX SHOULD BE CHECKED AS COMPLETED BEFORE SUBMISSION.)
X  1.
Communicate with the Curriculum Chair regarding intent to modify an existing course outline (recommended, not required).

X   2.
List term for implementation of modifications:

	X
	Fall
	2009
	(
	Spring
	
	(
	Summer
	


X  3.
Check one:

Do not complete Fresno City College course alignment page if:

	X
	No similar course or program at FCC.

	
	Course currently in common with FCC course or accepted in lieu of and changes will not affect status.  

	
	


Complete Fresno City College course alignment page if:

	
	Course currently in common with FCC course or accepted in lieu of.  Changes may affect status.  Consult with counterparts at FCC and complete alignment page

	
	Course not in common or accepted in lieu of but may be with proposed changes consult with FCC counterparts


X   4.
Changes sought in the following:

	CSU General Education Code
	Yes
	
	No
	X

	Transfer Baccalaureate List
	Yes
	
	No
	X


If yes to either, schedule an appointment with the Articulation Officer

X  5.
Changes sought in number of repeats for credit:

	
	Yes

	X
	No




If yes, secure a Course Repetition form from the Curriculum Office.

PROPOSED COURSE MODIFICATION FORM 

X
Appropriate sections of Course Outline of Record completed.
FINAL steps (Do after completing Course Outline of Record)

(   1.
 Signature Form. Secure signatures of the Department Chair and the Associate Dean before submitting the completed course proposal to the Curriculum Office.

(2.
Program Description.  Course modification will change an existing program which is or will be described in the college catalogue.

	X
	Yes
	
	No


If yes, complete Program Description Form before submitting modification.

(  3.  Final Check. All items above have been completed and checked off before modification is submitted.


Reedley College 

PROPOSED COURSE MODIFICATION
All changes and modifications in the official course outline must come to the Curriculum Committee.  Though minor changes may seem obvious, even these need to come to committee for information and to update the official curriculum.  Changes in programs or in several department offerings should be submitted together if possible so that the whole picture is clear.  

OUTLINE.  Please fill in current existing course number, title, and units for course to be modified.

	Department
	Registered Nursing
	Course No.
	RN 88

	Course Title
	Professional Nursing Relationships & Leadership
	Units
	1

	
	Effective Date
	Fall 2009


A.   PROPOSED CHANGES.  

(Indicate below all proposed changes to be made in the course outline.)
	I.  Cover Page
	
	
	

	
	1.
Course ID
	
	
	8.
Classification (Degree applicable, Non-degree applicable, or 

	X
	2.
Course Title
	
	
	
Pre-collegiate Basic skills)

	
	3.
Units
	
	X
	9.
General Education Pattern, Graduation Requirement, and 

	
	4.
Lecture/Lab Hours
	
	
	
Major Category

	
	5.
Grading Basis
	
	
	10.
General Education Pattern/Baccalaureate (CSU)

	
	6.
Entrance Skills:  Basic Skills Prerequisites/Advisories
	
	
	11.
Repeatability

	
	7.
Subject Prerequisites/Corequisites/Advisories
	
	X
	12.
Catalog Description


Other pages 

	X
	II.
Course Outcomes 
	
	X
	VI.
Methods of Grading

	X
	III.  Course Objectives 
	
	
	VII.
Levels of Educational Materials

	X
	IV.  Course Content Outline 
	
	Additional Pages (optional depending on course)

	X
	V.
Approved Readings 
	
	
	Request for Repeatability/Limitation on Enrollment


B.  DESCRIPTION OF CHANGES AND MODIFICATIONS.
	ITEM NO.
	CHANGED FROM
	CHANGED TO
	REASON

	I.2
	Professional Nursing Relationships & Leadership
	Nursing Leadership and Management
	This course name is more descriptive of the focus and purpose of the course.

	I.9
	The previous application had nothing indicated or checked

(see attached pages)
	Fulfills the AA/AS degree requirement for the nursing major

(see attached pages)
	This course is part of the sequence of nursing courses that are required for the nursing major for the LVN student pursuing the AA/AS degree in nursing.

	I.12
	See attached cover page
	See attached cover page
	This course description more clearly describes to the student what they can expect to study in this course. 

	II
	See attached pages
	See attached pages
	The outcomes were revised to include higher-level outcomes that addressed the objectives of the course more concisely.

	III
	See attached pages
	See attached pages
	The objectives of this course were revised to reflect the more comprehensive nature of the content.

	IV
	See attached pages
	See attached pages
	The content outline for this course has been revised to provide a course that is more comprehensive in its focus on leadership concepts and issues as they apply to nursing.  In addition, content regarding fiscal management, time management and quality improvement have been added.  These modifications help to provide more in depth coverage of the management content that is required by the BRN.

	V
	See attached pages
	See attached pages
	The replacement text provides more in depth discussion of the content that has been added.  


Reedley College 

PROPOSED COURSE MODIFICATION
All changes and modifications in the official course outline must come to the Curriculum Committee.  Though minor changes may seem obvious, even these need to come to committee for information and to update the official curriculum.  Changes in programs or in several department offerings should be submitted together if possible so that the whole picture is clear.  

OUTLINE.  Please fill in current existing course number, title, and units for course to be modified.

	Department
	Registered Nursing
	Course No.
	RN 88

	Course Title
	Professional Nursing Relationships & Leadership
	Units
	1

	
	Effective Date
	Fall 2009


A.   PROPOSED CHANGES.  

(Indicate below all proposed changes to be made in the course outline.)
	I.  Cover Page
	
	
	

	
	1.
Course ID
	
	
	8.
Classification (Degree applicable, Non-degree applicable, or 

	X
	2.
Course Title
	
	
	
Pre-collegiate Basic skills)

	
	3.
Units
	
	X
	9.
General Education Pattern, Graduation Requirement, and 

	
	4.
Lecture/Lab Hours
	
	
	
Major Category

	
	5.
Grading Basis
	
	
	10.
General Education Pattern/Baccalaureate (CSU)

	
	6.
Entrance Skills:  Basic Skills Prerequisites/Advisories
	
	
	11.
Repeatability

	
	7.
Subject Prerequisites/Corequisites/Advisories
	
	X
	12.
Catalog Description


Other pages 

	X
	II.
Course Outcomes 
	
	X
	VI.
Methods of Grading

	X
	III.  Course Objectives 
	
	
	VII.
Levels of Educational Materials

	X
	IV.  Course Content Outline 
	
	Additional Pages (optional depending on course)

	X
	V.
Approved Readings 
	
	
	Request for Repeatability/Limitation on Enrollment


B.  DESCRIPTION OF CHANGES AND MODIFICATIONS.
	ITEM NO.
	CHANGED FROM
	CHANGED TO
	REASON

	VI
	See attached pages
	See attached pages
	Section VI.D

The style of objective questions selected is in line with the type of questions that will be seen on the NCLEX-RN.  The NCLEX-RN is the licensure exam that students must pass in order to become licensed as RNs.  The NCLEX-RN does not contain true-false, matching, or completion type questions.  


C.  
EXPLANATIONS.  If course modification results in changes in the program which will require use of the program description form,  please give rationale.
The content in this course is required by the BRN.  The modifications to the course content and objectives have been done in order to provide more comprehensive coverage of these topics.  The change in the course title and catalog description have been done in an effort to provide additional information for both the student and the counselors regarding the content of this course.  This will aid in counseling efforts and in transfer evaluations of courses from other colleges.
Please attach the complete outline before modifications to this form.  If only the first page of the outline is being modified, also attach the new first page.  If other pages of the outline are being modified, please attach the complete new outline.

Reedley College

SIGNATURE FORM


Submission/Recommendation/Action

	Course Department and Number:
	RN 88 

	Course Title:
	Nursing Leadership and Management

	
	
	
	Effective Date:
	Fall 2009


	1.  Submitted By:
	Nicola Visveshwara
	Date:
	


	2.  Reviewed by Department:
	
	Date:
	

	
	Department Chair’s Signature
	
	


Attach department recommendation.  (optional)
	3.  Received/Reviewed by Dean of Instruction:
	
	Date:
	


	
	Dean’s Signature
	
	


	4.  Approved by Curriculum Committee on:
	

	
	Date


	
	
	

	Curriculum Committee Chair
	
	Date


	
	
	

	Vice President of Instruction
	
	Date


	5.  Reviewed by Articulation Officer:
	
	
	

	
	
	
	Date:


	CSU GE Code submitted for articulation:
	


COURSE ALIGNMENT

REEDLEY COLLEGE

Complete only if YES was checked on New Course Proposal Packet check off sheet for a similar department or course at FCC.

	FCC Course 
	


	RC Course ID
	
	Course Title
	


The RC and FCC faculty members of the 

 Department have communicated regarding the attached course. The following determination has been made:

Check the appropriate boxes:

(
The course department is the same

(* Prerequisites/Corequisites are the same.

(
The course number is the same

(*
The catalog descriptions are the same.

(
The course title is the same.

(*
The number of repeats are the same.

(
The units are the same

(
The lecture/lab hours are the same. (rationale if not the same)                                           
	 


(
The grading basis is the same. (CR-NC/A-F)

[image: image1.png], - Needaiey
Lollege




(
It was determined that this course is a match. 

(*Items with asterisk do not need to be an exact match.)






(
The course does not match but should be evaluated for acceptance in lieu of FCC’s  

	


(
This course is not a match.

Please provide an explanation of the differences: 


	
	
	

	RC Instructor
	
	Date

	
	
	

	Department Chair
	
	Date

	
	
	

	Dean
	
	Date



CREDIT COURSE OUTLINE

I.  COVER PAGE

	(1)

Course ID:  RN 88
	
	(2)

Course Title:  Nursing Leadership and Management
	
	(3)

Units:  1


	(4) Lecture / Lab Hours:
	
	
	(8)Classification:

	
Total Course Hours



	Total Lec hours:
	18
	

	
	Total Lab hours:  
	
	
	Degree applicable:
	X

	Lec will generate
	36
	hour(s) outside work
	
	Non-degree applicable:
	

	Lab will generate
	
	hour(s) outside work.
	
	Pre-collegiate basic skills:
	

	
	
	
	

	
	(9)RC
	Fulfills AS/AA degree requirement: (area)
	X

	(5)Grading Basis:
	Grading scale only
	X
	
	General education category:
	

	
	Pass/No Pass option
	
	
	Major:
	Nursing

	
	Pass/No Pass only
	
	
	
	

	(6)Basic Skills Prerequisites: 

	(10)CSU:
	Baccalaureate:
	X

	
	(11) Repeatable:  (A course may be repeated


three times)
	

	Basic Skills Advisories:    


	For Office Use Only

	
	New

	
	Mod

	
	Effective Date:

	(7)Subject Prerequisites (requires C grade or better):       


RN 160

       Admission into the LVN to RN nursing program
	SAM Priority:
	DATATEL ID:

	
	Unit Code:
	TOPS Code: 

	
	Reporting ID:
	Date Reporting ID Assigned

	Subject Corequisites: 

	Program Status:
	Course LHE:  

	Subject Advisories:



	Replaced by:  

Date:

	(12)Catalog Description:  
This course is an introduction to the concepts related to leading and managing in a complex, rapidly changing health care environment.  Delegation, evaluation, ethics and professional development principles as related to nursing practice are also examined.  Professional practice issues will be analyzed as they apply to health care situations, the role of the nurse, and transition into the workforce.









                


	Course ID:  RN 88
	
	Course Title:  Nursing Leadership and Management


II.  COURSE OUTCOMES:

(Specify the learning skills the student demonstrates through completing the course and link critical thinking skills to specific course content and objectives.)

Upon completion of this course, students will be able to:

A. Differentiate between the novice nurse and the expert professional nurse.

B. Compare and contrast the difference between leadership and management. 

C. Given a leadership/management situation, utilize communication skills involving conflict resolution, team building and management styles to reach a resolution.

D. Analyze selected scenarios to differentiate between the principles of delegation and supervision.

E. Given a patient assignment situation, analyze, prioritize and delegate care to appropriate ancillary personnel following legal and managerial guidelines.

F. Given a management situation, utilize principles of fiscal planning to demonstrate an understanding of how to control costs.

G. Evaluate the influence of nursing research on current nursing and health care practices.

H. Evaluate the impact of the current health care environment on the future role of nurses.

I. Evaluate how differences in racial, ethnic, and religious backgrounds can determine different decisions in ethical dilemmas.

J. Given a patient situation, utilize the nursing process to formulate a solution in relation to professional/legal/ethical responsibilities associated with nursing practice.

K. Assemble a professional resume and cover letter.

L. Use technology to seek, access, evaluate and apply information effectively and responsibly.
III.  COURSE OBJECTIVES:

(Specify major objectives in terms of the observable knowledge and/or skills to be attained.)

In the process of completing this course, students will:

A. Discuss Benner’s novice to expert theory in relation to nursing practice. 

B. Describe the role of continuing education hours in your nursing practice.

C. Delineate the major functions of professional nursing organizations.

D. Identify resources for continuing professional education.

E. Distinguish leadership from management. 

F. Examine strategies for developing as a leader. 

G. Examine the intricacies of leadership-follower relationships. 
H. Discuss the role of leadership and differentiate styles of leadership utilized by the RN, including time management and

       workload management.

I. Discuss Gender issues in leadership.

J. Define the differences between delegation, supervision and accountability.
K. Describe delegation principles utilized in nursing practice. 

L. Discuss the common myths of time management.

M. Identify the types of skills a leader/manager needs in conflict resolution.
N. Identify specific types of power and discuss how they may be utilized most effectively.
O. Discuss differences between common patient care delivery methods.

P. Discuss the organization and advantages of case management.

Q. Describe problem-solving processes and approaches to budgeting, staffing, and scheduling.
R. Discuss the role process improvement can play in ensuring patient safety and improving quality in the healthcare system.
S. Discuss strategic planning in health care organizations.
T. Describe how health care economics and managed care can affect the practice of the professional nurse.

U. Explain how data is used for performance and quality improvement.

V. Identify socio-political factors influencing current and projected changes in the health care industry and nursing practice.

W. Discuss the role of the nurse in ethical health care decision-making.

	Course ID:  RN 88
	
	Course Title:  Nursing Leadership and Management


IV.  COURSE CONTENT OUTLINE:

A. Role Transition: From Student Nurse to Registered Nurse

1. Five Levels of Competency

2. Reality Shock

3. Benner’s Theory: Novice to Expert

B. Defining the Profession

1. Education

2. Theory development and application in nursing

3. Roles of the Professional Nurse

4. Current Issues: Implications for Individual Practice

C. Leadership and Management

1. Definition of Leadership

2. Leadership Theories

3. Leadership Styles

4. Definition of Management

5. Management Theories

6. Leadership versus Management

7. Qualities and behaviors of effective Leaders and Managers

D. Team Dynamics

1. Principles of communication

2. Effective communication in the workplace

3. Chain of command

4. Types of teams

5. Management principles for running a team

E. Conflict Resolution

1. Effects of conflict in the workplace setting

2. Common dynamics of conflict

3. Types of conflict

4. Principles of conflict resolution

5. How conflict affects patient care

6. Methods of conflict resolution 

F. Organizational Power

1. Different levels of nursing management and hospital structure

2. “Horizontal” versus “Vertical” hospital structure

3. Types of power

4. Sources of power in healthcare organizations

5. Power versus empowerment

	Course ID:  RN 88
	
	Course Title:  Nursing Leadership and Management


IV.  COURSE CONTENT OUTLINE:

G. Delegation

1. Definition of delegation

2. Difference between delegation, supervision and accountability

3. Five Rights of Delegation

4. Obstacles to effective delegation and positive outcomes of effective delegation

5. Review of California State Nurse Practice Act re: delegation issues

6. Roles and functions of various health care providers including LPNs/LVNs and UAPs

H. Time Management and Workplace Issues

1. Time wasters

2. Priority setting and delegation

3. Quality Assurance

4. Critical thinking

i. Evaluation of workload

ii. Acuity systems

iii. Staffing and scheduling

iv. Float Nurse Assignments 

v. Specialty Units and Clinical competencies

vi. Room assignment process

vii. Disaster Planning and Prioritization

I. Change Management Skills

1. Organizational response to change

2. Types of change

3. Nurse’s role as change agent

4. Characteristics of successful change-agents

5. Change-agent strategies

J. Fiscal Planning and Resource Management
1. Patient Care Delivery methods

2. Case Management

3. Clinical Pathways

4. Fiscal and Budget Terminology

5. Operating versus Capital Budget

6. Healthcare Funding Sources
7. Healthcare economics, managed care and nursing practice
K. Quality Improvement

1. History of Quality Improvement in Nursing
2. Quality Assurance versus Quality Improvement

3. Role of JCAHO

4. Magnet Status

5. Implications for Nursing
L. Staffing, Recruitment and Retention

1. Role of leadership in staff performance
2. Diversity in healthcare workforce
3. Mentoring and Networking

4. Job descriptions

5. Performance measurement and improvement
6. Recruitment and Retention

i. The nursing shortage

ii. The aging workforce

iii. The professional interview

	Course ID:  RN 88
	
	Course Title:  Nursing Leadership and Management


IV.  COURSE CONTENT OUTLINE:

M. Healthcare Policy and Politics
1. Definition of Politics
2. Relevance and Importance of Politics to Nursing

3. Political Organizations and Healthcare

4. Collective Bargaining

N. Nursing Informatics and Research

1. Technology and Communication
i. Management Information Systems

ii. Electronic Medical Record

iii. Computerized Charting

2. Nursing Research

i. Types of research

ii. Evidenced-based Practice
O. Legal Aspects of Nursing Leadership

1. Types of law

i. Public law

ii. Civil law

iii. Tort law

2. Function and structure of the Nurse Practice Act
3. Legal issues specific to Nursing

i. Patient care issues

ii. Documentation and Charting

iii. Telephone Triage

iv. Nurse-Physician-Patient Communication

4. Patient Self Determination Act

5. Good Samaritan Laws

6. Health Insurance Portability and Accountability Act (HIPAA)

P. Ethical Issues in Nursing Leadership

1. Definition of ethics

2. Difference between ethics and law

3. Ethical principles and rules
4. ANA Code of Ethics

5. Ethical Issues in Practice
Q. Career Development
1. The Resume and Cover Letter
2. Professional Organizations and certification

3. Interviews

4. Career Advancement
5. Work Burnout

	Course ID:  RN 88
	
	Course Title:  Nursing Leadership and Management


V.  APPROPRIATE READINGS
Reading assignments may include but are not limited to the following:

A.
Sample Text Title:


Marquis, B.L. and Huston, C.J. (2009). Leadership Roles and Management Functions in Nursing, 6th ed.


Philadelphia: Lippincott
B.
Other Readings:


California Nursing Practice Act available online at http://www.rn.ca.gov/forms/pubs.shtml#npa

	
	Global or international materials or concepts are appropriately included in this course

	
	Multicultural materials and concepts are appropriately included in this course.


If either line is checked, write a paragraph indicating specifically how global/international and/or multicultural materials and concepts relate to content outline and/or readings.

	Course ID:  RN 88
	
	Course Title: Nursing Leadership and Management


VI.  METHODS TO MEASURE STUDENT ACHIEVEMENT AND DETERMINE GRADES:
Students in this course will be graded in at least one of the following four categories.  Please check those appropriate.  A degree applicable course must have a minimum of one response in category A, B or C.

	A.  Writing

 

Check either 1 or 2 below

	X
	1.
Substantial writing assignments are required.  Check the appropriate boxes below and provide a written description 
in the space provided.



	
	2.  
Substantial writing assignments are NOT required.  If this box is checked leave this section blank.  For degree 
applicable courses you must complete category B and/or C.

	X
	a.
essay exam(s)
	X
	d.
written homework

	
	b.
term or other papers(s)
	X
	e.
reading reports

	
	c.
laboratory reports
	
	f.
other (specify)   


Required assignments may include but are not limited to the following:
1. Writing a resume

2. Case Study analysis

a. You are an RN providing total care to 4 patients on a busy surgical unit during the 7a to 3p shift.  Given the following patient information, prioritize your activities for the shift in eight (8) 1-hour blocks of time.  Be sure to include time for reports, planning your day’s activities, breaks, and lunch.  What activities will you delegate to the next shift? What overall goals have guided your time management? What personal values or priorities were factors in setting your goals?

3. Write a Letter to the Editor or Legislator
a. Select a topic currently being debated in Congress or California State Assembly.  Express your position, how you want your legislator to vote, and why.  Support your position with rational arguments and data.

	B.  Problem Solving

1.
Computational or non-computational problem-solving demonstrations, including:

	X
	a.  exam(s)
	
	d.  laboratory reports

	X
	b.  quizzes
	X
	e.  field work

	X
	c.  homework problems
	X
	f.  other (specify) Case Study Analysis


Required assignments may include, but are not limited to the following:

1. Non-computational Problem-solving
a. Application of nursing process to nursing management situations

b. Sample exam question:
A nurse is hired to a unit to replace a staff member who has quit.  After working on the unit for several weeks, the nurse notices that the unit manager does not intervene when there is conflict between team members, even when it escalates to a high level.  Which of the following descriptions best describes the environment the unit manager is sustaining?

i. An environment that allows open and honest communication

ii. An environment that motivates the team to make changes

iii. An environment that may foster organizational stasis

iv. An environment in which the level of conflict could be demoralizing, anxiety producing, and contribute to burnout





Answer iv
	Course ID:  RN 88
	
	Course Title:  Nursing Leadership and Management


	C.
Skill demonstrations, including:

	X
	a.  class performance(s)
	
	c.  performance exam(s)

	X
	b.  field work
	
	d.  other (specify)


Required assignments may include, but are not limited to the following:

With a partner, utilize communication skills involving conflict resolution, team building and management styles to reach a resolution for your assigned leadership/management scenario and present it to the class.

	D.
Objective examinations, including:

	X
	a.  multiple choice
	
	d.  completion

	
	b.  true/false
	
	e.  other (specify)  

	
	c.  matching items
	




COURSE GRADE DETERMINATION:

Description/Explanation: Based on the categories checked in A-D, it is the recommendation of the department that the instructor’s grading methods fall within the following departmental guidelines; however, the final method of grading is still at the discretion of the individual instructor.  The instructor’s syllabus must reflect the criteria by which the student’s grade has been determined. (A minimum of five (5) grades must be recorded on the final roster.) 
If several methods to measure student achievement are used, indicate here the approximate weight or percentage each has in determining student final grades.

Tests and quizzes

20%
Final Exam


35%

Projects



35%

Case Studies


10%

90 – 100%

A

80 – 89%

B

75 – 79%

C

65 – 74%

D

64% and below
F


FOR DEGREE APPLICABLE COURSES
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VII.  EDUCATIONAL MATERIALS

For degree applicable courses, the adopted texts, as listed in the college bookstore, or instructor-prepared materials have been certified to contain college-level materials.
	Validation Language Level (check where applicable):
	College-Level 

Criteria Met

	
	Yes
	No

	
Textbook
	X
	

	
Reference materials
	X
	

	
Instructor-prepared materials
	X
	

	
Audio-visual materials
	
	


	Indicate method of evaluation:

	
Used readability formulae (grade level 10 or higher)
	X

	
Text is used in a college-level course
	X

	
Used grading provided by publisher
	

	
Other: (please explain; relate to Skills Levels)
	


	Computation Level (Eligible for MATH 101 level or higher where applicable)
	X
	

	Content

	
Breadth of ideas covered clearly meets college-level learning objectives of this course
	X
	

	
Presentation of content and/or exercises/projects:

	

Requires a variety of problem-solving strategies including inductive and deductive reasoning.
	X
	

	

Requires independent thought and study
	X
	

	

Applies transferring knowledge and skills appropriately and efficiently to new situations or 



problems.
	X
	

	List of Reading/Educational Materials
Marquis, B.L. and Huston, C.J. (2009). Leadership Roles and Management Functions in Nursing, 6th ed.

Philadelphia: Lippincott

California Nursing Practice Act available online at http://www.rn.ca.gov/forms/pubs.shtml#npa



	Comments:


	
	This course requires special or additional library materials (list attached).

	
	This course requires special facilities:



FORM A

	TARGET COURSE  
	RN 88
	
	Nursing Leadership and Management

	
	Number
	
	Title


BASIC SKILLS ADVISORIES PAGE   The skills listed are those needed for eligibility for English 125, 126, and Math 101.  These skills are listed as the outcomes from English 252, 262, and Math 250.  In the right hand column, list at least three major basic skills needed at the beginning of the target course and check off the corresponding basic skills listed at the left.

	Math Skills (eligibility for Math 101)

(as outcomes for Math 250)

     

Performing the four arithmetic operations on whole 
numbers, arithmetic fractions, and decimal fractions.

     

Making the conversions from arithmetic fractions to 
decimal fractions, from decimal fractions to percents, and 
then reversing the process.

     

Applying the concepts listed above to proportions, 
percents, simple interest, markup and discount.

     

Applying the operations of integers in solving simple 
equations.

     

Converting between the metric and English measurement 
systems
	



	Reading Skills (eligibility  for English 126)     

(as outcomes for English 262)          

     


Using phonetic, structural, contextual, and dictionary skills 
to attack and understand words.

     


Applying word analysis skills to reading in context.

     


Using adequate basic functional vocabulary skills.

     


Using textbook study skills and outlining skills.

     


Using a full range of literal comprehension skills and basic 
analytical skills such as predicting, inferring, concluding, 
and evaluating. 
	

	Writing Skills (eligibility  for English 125)

(as outcomes for English 252)

     


Writing complete English sentences and avoiding errors 
most of the time.

     


Using the conventions of English writing: capitalization, 
punctuation, spelling, etc.

     


Using verbs correctly in present, past, future, and present 
perfect tenses, and using the correct forms of common 
irregular verbs.

     


Expanding and developing basic sentence structure with 
appropriate modification.

​     


Combining sentences using coordination, subordination, 
and phrases.

     


Expressing the writer's ideas in short personal papers 
utilizing the writing process in their development.
	


Check the appropriate spaces.

     

  Eligibility for Math 101 is advisory for the target course.

      

  Eligibility for English 126 is advisory for the target course.

      

  Eligibility for English 125 is advisory for the target course.

If the reviewers determine that an advisory or advisories in Basic Skills are all that are necessary for success in the target course, stop here, provide the required signatures, and forward this form to the department chair, the appropriate associate dean, and the curriculum committee.
	Content review completed by
	
	Date
	


FORM B

	TARGET COURSE  
	RN 88
	
	Nursing Leadership and Management

	
	Number
	
	Title


CONTENT REVIEW FOR ALL COURSES IN ADDITION TO BASIC SKILLS COURSES

List in Column 1 at least three specific major concepts, skills, or kinds of knowledge that a student will learn in the pre- or corequisite or advisory course that are essential to the successful completion in the target course.  In Column 2, state why the skill in Column 1 is essential in relation to the content listed in the course outline of the target course.

	COLUMN 1:  Concepts, Skills, Kinds of Knowledge
	COLUMN 2:  Specifically how this is necessary in the target course

	(List each prerequisite or advisory separately here.  If you need more space, attach a second page B.  Be sure to explain each course in Column 2.)

Name of prerequisite or advisory course:
   
RN 160









    

Concepts, skills, etc. (List these.)
	

	1. Use technology to seek, access, evaluate and apply information effectively and responsibly.


	1.  In order to gain knowledge and insight into managerial  

     and leadership decision-making, nurse managers must be 
     able to reach outside their current sphere of knowledge.  
     The data-gathering sources for this task include 
     textbooks, periodicals, experts in the field, colleagues 
    and current research.  This is known as evidenced based 
    practice.  In order to perform this function, the nurse 
    must be proficient in using electronic resources to access 

    and gather the information related to nursing practice.

	2. Differentiate between ethics, standards, and laws and describe how each affects professional nursing practice. 


	2.  The nurse has to be able to recognize ethical issues 

     affecting clients, clients’ health care, and the health care 

     team, and identify when nursing interventions are 

     necessary to promote ethical practice.  The nurse’s role 

     in ethical decision making can be either as an agent for 

     the client who is facing an ethical decision or as a 

     decision maker in regard to nursing practice.

	3. Compare and contrast the scope of practice and competencies for LVN and RN roles.


	3.  In transitioning from LVN to RN, the role of manager of 
     care is added to the scope of practice.  As the manager of 
     care, the RN must be well versed in the principles of 
     leadership, delegation and time management and possess 

    a strong understanding of the scope of practice of each 

    member of the healthcare team.  


If the courses listed in Column 1 are advisory, complete the information below and do not go on to the next page.

	Advisory course(s):
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	Vice President of Instruction’s  Signature 
	
	
	

	
	
	
	Date



Please forward this completed form to the Curriculum Committee.
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ESTABLISHING PREREQUISITES OR COREQUISITES 
 

Every prerequisite or corequisite requires content review plus justification of at least one of the seven kinds below. Prerequisite courses in communication and math outside of their disciplines require justification through statistical evidence. Kinds of justification that may establish a prerequisite are listed below.
	The target course 
	RN 88
	
	Nursing Leadership and Management

	
	Number
	
	Title


	The proposed requisite course
	RN 160
	
	LVN to RN Role Transition

	
	Number
	
	Title


Check one of the following that apply.  Documentation may be attached.

1.    
  The prerequisite/corequisite is required by law or government regulations.

Explain or cite regulation numbers:

2.    
The health or safety of the students in this course requires the prerequisite.

Justification:  Indicate how this is so.

3.    
The safety or equipment operation skills learned in the prerequisite course are required for the successful or safe completion of this course.

Justification:  Indicate how this is so.
4.    
The prerequisite is required in order for the course to be accepted for transfer to the UC or CSU systems.

Justification:  Indicate how this is so.
5.    
 Significant statistical evidence indicates that the absence of the prerequisite course is related to unsatisfactory performance in the target course.

Justification:  Cite the statistical evidence from the research.
6.     X
The prerequisite course is part of a sequence of courses within or across a discipline.

7.     
Three CSU/UC campuses require an equivalent prerequisite or corequisite for a course equivalent to the target course:

	
CSU/UC CAMPUS
	
COURSE DEPT/NO.
	
PRE/COREQUISITE NO.

	
	
	

	
	
	

	
	
	


Explanation or justification:  (Attach information if necessary.)

	The
	 X
	prerequisite
	
	corequisite
	RN 160
	
	LVN to RN Role Transition

	
	
	
	
	
	Number
	
	Title


	has been justified for
	RN 88
	
	Nursing Leadership and Management

	
	Target course Number
	
	Title


	Discipline faculty members:
	


	Department Chair:
	
	Dean of Instruction:
	


	Approved by Curriculum Committee:
	
	
	

	
	Curriculum Chair
	
	Date

	
	
	
	

	
	Vice President of Instruction
	
	Date


Reedley College

REQUEST FOR COURSE REPEATABILITY

(For reasons other than alleviating substandard work)

	Course ID:  
	Course Title: 
	Date: 

	Number of times course may be repeated, excluding initial enrollment (1, 2, or 3):
	

	or

	Maximum units to which course may be repeated, including initial enrollment:
	

	The following information is required under Title V, Part VI, Section 58161

	1.
Explain how the course content differs each time it is offered:



	2.
Using reasons “A” or “B” listed below, explain how the student, by repeating this course will gain an expanded educational experience (A or B):

	
	A.
Skills or proficiencies are enhanced by supervised repetition and practice within class periods.  
Explanation:

	

	
	B.
Active Participatory experience in individual study or group assignments is the basic means by which 
learning objectives are attained.  Explanation:

	



