Reedley College

Proposed Course Modification

	Course # / Title
	COUN 263  / Leadership Development


CHECK OFF SHEET 

PRELIMINARY STEPS. Do before completing Course Modification Form.

(EACH BOX SHOULD BE CHECKED AS COMPLETED BEFORE SUBMISSION.)
(   1.
Communicate with the Curriculum Chair regarding intent to modify an existing course outline (recommended, not required).

(   2.
List term for implementation of modifications:

	(
	Fall
	
	X
	Spring
	2010
	(
	Summer
	


(  3.
Check one:

Do not complete Fresno City College course alignment page if:

	
	No similar course or program at FCC.

	
	Course currently in common with FCC course or accepted in lieu of and changes will not affect status.  

	
	


Complete Fresno City College course alignment page if:

	
	Course currently in common with FCC course or accepted in lieu of.  Changes may affect status.  Consult with counterparts at FCC and complete alignment page

	
	Course not in common or accepted in lieu of but may be with proposed changes consult with FCC counterparts


(   4.
Changes sought in the following:

	CSU General Education Code
	Yes
	
	No
	

	Transfer Baccalaureate List
	Yes
	
	No
	


If yes to either, schedule an appointment with the Articulation Officer

(  5.
Changes sought in number of repeats for credit:

	
	Yes

	
	No




If yes, secure a Course Repetition form from the Curriculum Office.

PROPOSED COURSE MODIFICATION FORM 

(
Appropriate sections of Course Outline of Record completed.
FINAL steps (Do after completing Course Outline of Record)

(   1.
 Signature Form. Secure signatures of the Department Chair and the Associate Dean before submitting the completed course proposal to the Curriculum Office.

(   2.
Program Description.  Course modification will change an existing program which is or will be described in the college catalogue.

	
	Yes
	
	No


If yes, complete Program Description Form before submitting modification.

(   3.  Final Check. All items above have been completed and checked off before modification is submitted.


Reedley College 

PROPOSED COURSE MODIFICATION
All changes and modifications in the official course outline must come to the Curriculum Committee.  Though minor changes may seem obvious, even these need to come to committee for information and to update the official curriculum.  Changes in programs or in several department offerings should be submitted together if possible so that the whole picture is clear.  

OUTLINE.  Please fill in current existing course number, title, and units for course to be modified.

	Department
	COUNSELING
	Course No.
	263

	Course Title
	Leadership Development
	Units
	

	
	Effective Date
	


A.   PROPOSED CHANGES.  

(Indicate below all proposed changes to be made in the course outline.)
	I.  Cover Page
	
	
	

	
	1.
Course ID
	
	
	8.
Classification (Degree applicable, Non-degree applicable, or 

	
	2.
Course Title
	
	
	
Pre-collegiate Basic skills)

	
	3.
Units
	
	
	9.
General Education Pattern, Graduation Requirement, and 

	
	4.
Lecture/Lab Hours
	
	
	
Major Category

	
	5.
Grading Basis
	
	
	10.
General Education Pattern/Baccalaureate (CSU)

	
	6.
Entrance Skills:  Basic Skills Prerequisites/Advisories
	
	
	11.
Repeatability

	
	7.
Subject Prerequisites/Corequisites/Advisories
	
	
	12.
Catalog Description


Other pages 

	X
	II.
Course Outcomes 
	
	
	VI.
Methods of Grading

	X
	III.  Course Objectives 
	
	
	VII.
Levels of Educational Materials

	
	IV.  Course Content Outline 
	
	Additional Pages (optional depending on course)

	
	V.
Approved Readings 
	
	
	Request for Repeatability/Limitation on Enrollment


B.  DESCRIPTION OF CHANGES AND MODIFICATIONS.
	ITEM NO.
	CHANGED FROM
	CHANGED TO
	REASON

	II& III
	Course Objectives/Outcomes
	Course Outcomes & Courses Objectives 
	Updated to include Course Outcomes as mandated.

	I(4)
	Hours per Week
	Total Course Hours
	Updated to current course outline requirements.

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


(Additional sheets may be attached if necessary.)

C.  
EXPLANATIONS.  If course modification results in changes in the program which will require use of the program description form,  please give rationale.

Please attach the complete outline before modifications to this form.  If only the first page of the outline is being modified, also attach the new first page.  If other pages of the outline are being modified, please attach the complete new outline.

Reedley College

SIGNATURE FORM


Submission/Recommendation/Action

	Course Department and Number:
	COUN 263  

	Course Title:
	Leadership Development

	
	
	
	Effective Date:
	


	1.  Submitted By:
	Case Bos and Dan Kilbert
	Date:
	9/29/09


	2.  Reviewed by Department:
	
	Date:
	

	
	Department Chair’s Signature
	
	


Attach department recommendation.  (optional)
	1. Received/Reviewed by VP of Student 

        Services:
	
	Date:
	


	
	VP’s Signature
	
	


	4.  Approved by Curriculum Committee on:
	

	
	Date


	
	
	

	Curriculum Committee Chair
	
	Date


	
	
	

	Vice President of Instruction
	
	Date


	5.  Reviewed by Articulation Officer:
	
	
	

	
	
	
	Date:


	CSU GE Code submitted for articulation:
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CREDIT COURSE OUTLINE

I.  COVER PAGE

	(1)

Course ID: COUN 263  
	
	(2)

Course Title:  Leadership Development
	
	(3)

Units:  1.5


	(4) Lecture / Lab Hours:
	
	
	(8)Classification:

	
Total Course Hours


	Total Lec hours:
	18
	

	
	Total Lab hours:  
	27
	
	Degree applicable:
	

	Lec will generate
	
	hour(s) outside work
	
	Non-degree applicable:
	X

	Lab will generate
	
	hour(s) outside work.
	
	Pre-collegiate basic skills:
	

	
	
	
	

	
	(9)RC
	Fulfills AS/AA degree requirement: (area)
	

	(5)Grading Basis:
	Grading scale only
	
	
	General education category:
	

	
	Pass/No Pass option
	X
	
	Major:
	

	
	Pass/No Pass only
	
	
	
	

	(6)Basic Skills Prerequisites: 

	(10)CSU:
	Baccalaureate:
	

	
	(11) Repeatable:  (A course may be repeated


three times)
	3

	Basic Skills Advisories:    


	For Office Use Only

	
	New

	
	Mod

	
	Effective Date:

	(7)Subject Prerequisites (requires C grade or better):       



	SAM Priority:
	DATATEL ID:

	
	Unit Code:
	TOPS Code: 

	
	Reporting ID:
	Date Reporting ID Assigned

	Subject Corequisites: 

	Program Status:
	Course LHE:  

	Subject Advisories:



	Replaced by:  

Date:

	(12)Catalog Description:  
A course designed to introduce students to theory, principles, and techniques of leadership.  Students will develop practical skills in parliamentary procedures, budgeting, and activity planning through active participation in Associated Student Government. 









                


	Course ID: COUN 263  
	
	Course Title:  Leadership Development


II.  COURSE OUTCOMES:

(Specify the learning skills the student demonstrates through completing the course and link critical thinking skills to specific course content and objectives.)

Upon completion of this course, students will be able to:

2. Articulate the mission of ASB,

3. Use parliamentary procedures in a meeting,

4. Demonstrate an ability to plan an agenda for the purpose of running a meeting.

5. Demonstrate the use of group conflict resolution methods.

6. Use effective negotiation and compromise techniques in working with campus clubs and other ASB groups.

7. Demonstrate effective leadership skills when chairing a committee.

8. Demonstrate organizational skills by effectively planning an event or activity and seeing it through to its completion.

9. Demonstrate how to work within a budget.

10. Organize an advertising campaign for an event.

11. Apply follow-up procedures for an event or activity
III.  COURSE OBJECTIVES:

(Specify major objectives in terms of the observable knowledge and/or skills to be attained.)

In the process of completing this course, students will:

1. Develop an understanding of the mission of ASB, along with an understanding of what it is to become an effective leader.

Students will plan and conduct meetings

2. Work together in ASB meetings through practical application of parliamentary procedure in accordance with Robert’s Rules of Order.

3. Plan an meeting agenda.

4. Know and employ logical and realistic thinking to resolve conflicts within the group.

5. Learn effective negotiation by working with other clubs as well as with other ASB groups.

6. Understand when and how to compromise in working with each other and or other campus organizations.

7. Apply effective leadership skills when chairing a committee.

Students will plan activities and events effectively

8. Demonstrate organizational skills by effectively planning an event or activity and seeing it through to its completion.

9. Understand the purpose of working within a budget.

10. Recognize and identify the need for effective advertising when planning an event.

11. Develop procedures for effective follow-up when planning, implementing, and finishing an event or activity.

	Course ID: COUN 263  
	
	Course Title:  Leadership Development


IV.  COURSE CONTENT OUTLINE:
1. Introduction to ASB Mission Statement and Leadership profile.

2. How to plan and conduct a meeting 

a. Parliamentary Procedure

b. Agenda Planning

c. Dealing with problem items

d. Negotiation

e. Compromise

f. Importance and role of chairperson

3. How to plan activities and events effectively

a. Organization

b. Budget

c. Advertising

d. Follow-up

	Course ID:  COUN 263  
	
	Course Title:  Leadership Development


V.  APPROPRIATE READINGS
Reading assignments may include but are not limited to the following:

A.
Sample Text Title: 

Readings from the following pamphlets:

1. Parliamentary Procedure

2. How To Have Successful Meetings

3. Develop Your Leadership Skill

4. Improving Interpersonal Skill

B.
Other Readings:
	
	Global or international materials or concepts are appropriately included in this course

	X
	Multicultural materials and concepts are appropriately included in this course.


If either line is checked, write a paragraph indicating specifically how global/international and/or multicultural materials and concepts relate to content outline and/or readings.

Through handouts, reading material and activities, students will explore and gain insight into the following types of diversity:

1. cultural

2. campus

3. age

4. gender

5. ability

6. sexual orientation

7. students with disabilities

	Course ID: COUN 263  
	
	Course Title: Leadership Development


VI.  METHODS TO MEASURE STUDENT ACHIEVEMENT AND DETERMINE GRADES:
Students in this course will be graded in at least one of the following four categories.  Please check those appropriate.  A degree applicable course must have a minimum of one response in category A, B or C.

	A.  Writing

 

Check either 1 or 2 below

	X
	1.
Substantial writing assignments are required.  Check the appropriate boxes below and provide a written description 
in the space provided.



	
	2.  
Substantial writing assignments are NOT required.  If this box is checked leave this section blank.  For degree 
applicable courses you must complete category B and/or C.

	
	a.
essay exam(s)
	
	d.
written homework

	
	b.
term or other papers(s)
	
	e.
reading reports

	
	c.
laboratory reports
	
	f.
other (specify)   


Required assignments may include but are not limited to the following:
A notebook must be kept in order to demonstrate organizational skills. Materials in the notebook include:

1. Class agenda

2. Minutes of meetings

3. Budgets

4. Parliamentary Procedures

5. Bi-laws

6. Constitution



	B.  Problem Solving

1.
Computational or non-computational problem-solving demonstrations, including:

	
	a.  exam(s)
	
	d.  laboratory reports

	
	b.  quizzes
	
	e.  field work

	
	c.  homework problems
	
	f.  other (specify)


Required assignments may include, but are not limited to the following:

	Course ID: COUN 263   
	
	Course Title:  Leadership Development


	C.
Skill demonstrations, including:

	
	a.  class performance(s)
	
	c.  performance exam(s)

	
	b.  field work
	
	d.  other (specify)


Required assignments may include, but are not limited to the following:

Students are required to participate in a variety of campus activities.

Students are required to participate on school committees.

Students are required to interact with the various clubs on campus   

	D.
Objective examinations, including:

	
	a.  multiple choice
	
	d.  completion

	
	b.  true/false
	
	e.  other (specify)  

	
	c.  matching items
	




COURSE GRADE DETERMINATION:
Description/Explanation: Based on the categories checked in A-D, it is the recommendation of the department that the instructor’s grading methods fall within the following departmental guidelines; however, the final method of grading is still at the discretion of the individual instructor.  The instructor’s syllabus must reflect the criteria by which the student’s grade has been determined. (A minimum of five (5) grades must be recorded on the final roster.) 
If several methods to measure student achievement are used, indicate here the approximate weight or percentage each has in determining student final grades.
Participation:



60%

Committees:



20%

Notebook & Final Exam:

20%







Total:
100% 
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REQUEST FOR COURSE REPEATABILITY

(For reasons other than alleviating substandard work)

	Course ID:  COUN 263  
	Course Title: Leadership Development
	Date: 

	Number of times course may be repeated, excluding initial enrollment (1, 2, or 3):
	

	or

	Maximum units to which course may be repeated, including initial enrollment:
	

	The following information is required under Title V, Part VI, Section 58161

	1.
Explain how the course content differs each time it is offered:



	2.
Using reasons “A” or “B” listed below, explain how the student, by repeating this course will gain an expanded educational experience (A or B):

	
	A.
Skills or proficiencies are enhanced by supervised repetition and practice within class periods.  
Explanation:

	

	
	B.
Active Participatory experience in individual study or group assignments is the basic means by which 
learning objectives are attained.  Explanation:

	


�Sample student prompt needed


�Need this form completed.






