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	Department Chair Signature:
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Note:  following approval, the information you provide here will appear in the college catalog.  Please take care to be brief, clear and accurate.

	Program Name*:
	Business Administration
	Effective: 





(check one box only; submit a separate form for each program description)


(
Certificate of Completion


(
Certificate of Achievement


(
Associate in Arts Degree (Major)




(
Associate in Science Degree (Major)


(
Transfer Preparation


(
Other
Intended Outcomes (maximum 150 words; be succinct, but be as concrete as possible; what can students expect?)

A student who completes this degree will be prepared to assume responsibility for an entry or mid-level managerial position in an organization. This degree provides students with a broad knowledge of modern business and management theories through a carefully structured core curriculum consisting of courses in accounting, economics, management, and computer information systems. Multiple options are available including: accounting, administration, entrepreneurship, general business, information systems, management, marketing, logistics & distribution and real estate. 
At the time of graduation, a student completing the courses of study will be able to:

· interpret the functions of business

· prepare, read, analyze and communicate financial information 

· use financial information in decision-making 

· understand of the duties of a manager: planning, organizing, directing, and controlling 

· understand the fundamental legal concepts and their application to business 
· understand basic business computer applications
· utilize written and oral communication skills 

	Total Units Required:
	34-38 (most options are 34 units)


Major Courses (list by prefix, number, course title and units)

Business Administration Core
 18
BA 10
Intro to Business
3

BA 5
Business Communications
3

***IS 15
Computer Concepts
3

*BA 33
Human Relations

3

*ECON 1A
Macroeconomics 

3

*ECON 1B
Microeconomics 

3

Select 1 from the following 
1
BA 19V
Vocational Cooperative Work Experience 
 1

BA 27
Students in Free Enterprise 
 1
BA 47
Careers in Business
1

Select 1 from the following 
3-4 
ACCTG 40
Applied Accounting
3

ACCTG 1A
Principles of Accounting
4

Select 1 from the following 
3-4
**BA 39
Finite Math for Business 
 3

**STAT 7
Elementary Statistics 
 4



Total Units
25-27
Of the core courses, some courses meet graduation/GE requirements for the AS degree.
*Fulfills GE Area B2 Requirement

**Fulfills GE Math Requirement

***Fulfills GE Familiarity with Computer Concepts Requirement
Choose one of the following options:
Entrepreneurship Option
9
BA 38
Small Business Management 
 3

BA 52
Introduction to Entrepreneurship 
 3

MKTG 10
Marketing 
 3



Total Degree Units
34-36




Information Systems Management Option
9
IS 18
Spreadsheet Fundamentals 
 1.5
IS 29
Operating Systems 
1.5
IS 40A
Internet Concepts and Design 
 3
IS 45
Configuration & Troubleshooting 
 1.5
IS 46
Applications for Business
 1.5



Total Degree Units
34-36



Management Option
9
BA 15
Introduction to Management 
 3

BA 38
Operation of the Small business 
 3

MKTG 10
Marketing 
 3



Total Degree Units
34-36



Marketing Option
9
MKTG 10
Marketing 
 3

MKTG 12 
Advertising and Promotion 
 3

Select 1 from the following 
3
MKTG 11
Salesmanship 
 3

MKTG 14
Retailing 
 3



Total Degree Units
34-36
Logistics/Distribution Option
9
BA 55
Introduction to Logistics 
 3

BA 59
Applications in Logistics Management 
 3 

BA 19A
Logistics Internship 
 3



Total Degree Units
34-36



Real Estate Option
9
RE 140
Real Estate Principles 
 3

Select 2 from the following 
 6
RE 141
Real Estate Practice 
 3

RE 142
Legal Aspects of Real Estate 
 3

RE 143
Real Estate Appraisal 
 3










Total Degree Units
34-36

Accounting Option
11

ACCTG 1A
Principles of Accounting
 4

ACCTG 1B
Principles of Accounting
 4

ACCTG 31
Computerized Accounting 
 3



Total Degree Units
36-38
General Business Option
9

Select 3 (9 units) from the following 
9
ACCTG 1A
Principles of Accounting 
 4

ACCTG 1B 
Principles of Accounting 
 4

ACCTG 31
Computerized Accounting 
 3

BA 12
Introduction to Hospitality 
 3

BA 15
Introduction to Management 
 3

BA 31
Human Resource Management 
 3

BA 32
Labor Relations 
 3

BA 34
Fundamentals of Investing 
 3

BA 38
Operation of the Small business 
 3

BA 40A 
Supervision 
 1.5

BA 40B
Leadership 
 1.5

BA 52
Introduction to Entrepreneurship 
 3

BA 55
Introduction to Logistics 
 3

BA 59
Applications in Logistics Management 
 3 

IS 29
Operating Systems 
 1.5

IS 40A
Internet Concepts and Design 
 3

IS 45
Computer Configuration and 


Troubleshooting 
 3

MKTG 10
Marketing 
 3

MKTG 11
Salesmanship 
 3

MKTG 12 
Advertising and Promotion 
 3

MKTG 14
Retailing 
 3

RE 40
Real Estate Principles 
 3

RE 41
Real Estate Practice 
 3

RE 42
Legal Aspects of Real Estate 
 3

RE 43
Real Estate Appraisal 
 3










Total Degree Units
34-36

Please note: Some of these courses count for both the Business Administration degree and for General Education requirements. The Business Department understands that some students may need remedial courses to prepare for this degree, and would like to keep degree requirements rigorous to meet industry standards.
Kellam (WI), Hofman (WI), Castaneda (WI), Nasalroad, M. Sorensen

