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CURRICULUM COMMITTEE

REQUEST FOR APPROVAL OF A COURSE VIA DISTANCE LEARNING

	
	Interactive presentation
	X
	Internet presentation

	
	Television presentation
	X
	Internet w/on-campus meetings
	0%-99% 
	on-campus


	IS 12
	
	Computer Literacy
	
	3.0

	Course ID#
	
	Course Title
	
	  Units


	Semester/Year:
	
	Fall 2008

	Day(s)/Time:
	
	

	Sites:
	
	North Centers


	X
	Course has received prior approval in a different distance learning  mode (Indicate which mode)

	
	Interactive presentation
	
	Television presentation 
	X
	Internet presentation


The reason(s) that this course is being considered for distance learning is/are:

	X
	to reach students in remote areas whose attendance at a regular District site is inconvenient.

	X
	to provide a specialty course for students at one or more sites where there is not a sufficient pool of 

	
	students to warrant traditional classroom instruction.

	
	to recruit and support students who would not otherwise have initial access to the District.

	
	to serve the community and business institutions by providing worksite courses for public agencies 

	
	and private companies whose employees require special training.


It is understood that:
· The course listed above will follow an existing RC course outline.  

· The distance learning mode of delivery will not adversely affect the enrollments on campus.

· Instructor is aware the course must be in compliance with requirements regarding EIT (Electronic and Information Technology) pursuant to Section 508 of the Rehabilitation Act and provisions of California Government Code Section 11135.

What adjustments to the ways in which the course is delivered or presented to students will be necessary  in order to offer it in the distance learning mode?  (Add a second sheet if necessary to outline units in the course.)

This course will be a hybrid course that will blend the online instruction with the traditional classroom.  This course will serve as a transition course to structurely shifting learning environment from teacher-centered learning to student-centered learning.   Face-to-face instructions are combined with online instructions in this course.  This course is not a self-paced course.  In this course student must follow the class schedule as stated in the course syllabus.  All reading and assignment due dates are posted in the class schedule.  Course learning units are organized in a weekly format.  In online instructions, students will listen to recorded lectures prepared by their instructor; interact with fellow students and instructor online through discussion boards, and then work on assignments in groups or individually (whatever the teacher assigns for the week). Face-to-face meetings will primarily focus on complicated hands-on exercises of application software.

What provisions will you make for regular effective contact between instructors and students?

Students will have several avenues available for instructor contact, including but not limited to:

a. designated face-to-face class meetings

b. Posting notes using the course web site

c. Virtual meeting via cccconfer’s Web Office Hours
d. Face-to-face meetings during the instructor’s office hours

e. Appointments to review course material and/ or assignments in an open computer lab.

f. Electonic mails
g. Telephone calls
What other pertinent information should be shared with the committee?

As a hybrid course, this course will help RC serve the needs of students locally as well as those wishing to attend at a distance.  It is not intended to take the place of the on-campus offerings, but rather to supplement them and aid the college in its goal to insure student success.  This course is one of the main classes you need to complete in order to achieve an IS certificate.  Offering it via the Internet will allow students at Reedley College’s off-campus locations to complete their degrees in a timely manner. 
Material Needs
1. Access to the Internet
a. Access to a Pentium -3 class computer or higher with Windows Vista
b. Access to electronic mail
c. Access to Microsoft Office – Most current edition

Signatures:

	Instructor reviewing for distance learning:
	Brent Nabors
	Date
	

	Department Chair
	
	Date
	

	Dean of Instruction
	
	Date
	


Approved by Curriculum Committee:
	Curriculum Committee Chair
	
	Date
	

	Vice President of Instruction
	
	Date
	


Please attach this cover sheet to the course outline and description of adjustments.
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