REEDLEY COLLEGE

STAND ALONE COURSE APPROVAL REQUEST
	Course:
	Developmental Services 200


	Title:
	Bridging University Transfer


Criteria A. Appropriateness to Mission

1.
Statement of goals and objectives.

2.
Catalog description.

3.
New requirements (list of required courses).

4.    Optional: Discussion of background and rationale.
Criteria B. Need
5.
Place of option in the curriculum – relation to existing program and options; relation to other programs.

6.
Enrollment and Completer Projections

7. 
Optional: Discussion of impact on other colleges in region.

8.
Discussion of labor market need or job availability (for career technical education only).

Criteria C. Curriculum Standards

9.
Transfer applicability to two 4-year institutions (if applicable).

If applicable:

10. 
Criteria D-Adequate Resources: Facilities, additional faculty, and new equipment or library resources

11.
Criteria E-Compliance: Enrollment restrictions and licensing or accreditation standards

Catalog Description:

For stand alone courses, explain briefly to the committee how your proposed course fits the following five areas:

 

1.
Appropriateness to mission:  The course will assist students with disabilities transfer to a four year institution by reviewing requirements and aiding in the completion of university applications. Students will complete university applications and understand the differences in support services available at the community college level versus a university.

2.
Need: Students with disabilities have lower levels of graduation and transfer rates. In an effort to assist students manage and complete the matriculation process at Reedley College the course will meet students with disabilities specific needs with a course that provides repetition for skill development and personal understanding of transfer/university processes and procedures. 
3.
Quality: Course will cover subject matter required for application to a university and will decrease the barriers faced by students with disabilities who are attempting to transfer with increase awareness of timelines and transfer process.

4.
Feasibility: This course does not affect other courses/programs. The course is designed to assist students with disabilities with understanding the transfer requirements and process, therefore providing all potential transfer students with the information needed to avoid an unsuccessful transfer.
5.
Compliance: N/A
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New Credit Course Outline 

	Course # / Title
	DECSER 200 Bridging University Transfer


CHECK OFF SHEET 

PRELIMINARY STEPS (Do before completing Course Outline):

	(   1.
	Communicate with the Curriculum Chair regarding intent to propose a new course (scheduling an appointment for discussion is highly recommended for first time proposers).


	(   2.
	List term for Implementation:
	[  ]
	Fall
	
	[ X ]
	Spring
	2009
	[  ]
	Summer
	


	(   3.
	Determine if there is a similar course or program at FCC:

	
	Yes

X
No




If yes, you will fill out the RC/FCC Course Alignment form (included in packet) after you have completed the cover page (Part I, Items 1-12) of the Course Outline of Record.

	(  4.
	Determine placement of course:

	
	Desired CSU General Education Code

Yes

No

X
Transfer Baccalaureate List

Yes

No

X
Corresponds for CSUF Course?

Yes

No

X



If Yes, schedule an appointment with the Articulation Officer.
	(   5.
	Course repeatability for credit: If any of these are checked

	
	X
Yes

No





If yes, secure a Course Repetition form from the Curriculum Office.

	(    6.
	Suggested maximum enrollment for course:  
	30


(   COURSE OUTLINE OF RECORD completed.
FINAL steps (Do after completing Course Outline of Record)

	(   1.
	Signature Form. Secure signatures of the Department Chair and the Dean of Instruction before submitting the completed course proposal to the Curriculum Office.


	(   2.
	Program Description.  Course will change an existing program/is part of a new program which is or will be described in the college catalogue.

	
	Yes

X
No




If yes, fill out the Program Description form (included in packet) before submitting your finalized proposal to the Curriculum Office.

	(  3.  
	Final Check. All items above have been completed and checked off before proposal is submitted.



Reedley College

SIGNATURE FORM


Submission/Recommendation/Action

	Course Department and Number:
	DEVSER 200

	Course Title:
	Bridging University Transfer

	
	
	
	Effective Date:
	Spring 2009


	1.  Submitted By:
	Ryen Hirata
	Date:
	10/14/08


	2.  Reviewed by Department:
	
	Date:
	10/14/08

	
	Department Chair’s Signature
	
	


Attach department recommendation.  (optional)
	3.  Received/Reviewed by Dean of Instruction:
	
	Date:
	10/14/08

	
	Dean’s Signature
	
	


	4.  Approved by Curriculum Committee on:
	

	
	Date


	
	
	

	Curriculum Committee Chair
	
	Date


	
	
	

	Vice President of Instruction
	
	Date


	5.  Reviewed by Articulation Officer:
	
	
	

	
	
	
	Date:


	CSU GE Code submitted for articulation:
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CREDIT COURSE OUTLINE

I.  COVER PAGE

	(1)

Course ID: Devser 200
	
	(2)

Course Title: Bridging University Transfer
	
	(3)

Units:  1.0


	(4) Lecture / Lab Hours:
	
	
	(8)Classification:

	
Total Course Hours


	Total Lec hours:
	18
	

	
	Total Lab hours:  
	
	
	Degree applicable:
	

	Lec will generate
	
	hour(s) per week outside work
	
	Non-degree applicable:
	X

	Lab will generate
	
	hour(s) per week outside work.
	
	Pre-collegiate basic skills:
	

	
	
	
	

	
	(9)RC
	Fulfills AS/AA degree requirement: (area)
	

	(5)Grading Basis:
	Grading scale only
	
	
	General education category:
	

	
	Pass/No Pass option
	
	
	Major:
	

	
	Pass/No Pass only
	X
	
	
	

	(6)Basic Skills Prerequisites: 

	(10)CSU:
	Baccalaureate:
	

	
	(11) Repeatable:  (A course may be repeated


three times)
	1

	Basic Skills Advisories:    


	For Office Use Only

	
	New

	(
	Mod

	
	Effective Date: Spring 2009

	(7)Subject Prerequisites (requires C grade or better):       



	SAM Priority: E
	DATATEL ID:

	
	Unit Code: 351015
	TOPS Code: 

	
	Reporting ID:
	Date Reporting ID Assigned

	Subject Corequisites: 

	Program Status: 2
	Course LHE:  1.00

	Subject Advisories:



	Replaced by:  

Date:

	(12)Catalog Description:  
The course is designed to assist students with disabilities with the transfer process to a four year university (i.e., UC, CSU, private).  The student will receive direct assistance and support in completing the application process and understand how to make a more effective transition into a four year university. Topics will include an introduction to the academic policies, procedures and services of the university the student plans to transfer to, the differences in accommodations and disability services provided by the community college and a four year university, and the completion of applications for services students can benefit from at the four year university.  









                


	Course ID: Devser 200
	
	Course Title:  Bridging University Transfer


II. COURSE OUTCOMES:

(Specify the learning skills the student demonstrates through completing the course and link critical thinking skills to specific course content and objectives.)

Upon completion of this course, students will be able to:

A. Complete the college application process for a four year university.
B. Complete the financial aid application process and/or update their financial aid status.  

C. Complete the application to receive services for students with disabilities at the university.

D. Identify the location of services for students with disabilities at the university on a campus map.

E. Identify all university student services they may benefit from.
F. Identify the differences in accommodations between the community college and the university the student will transfer to. 

G. Locate the university website and identify the contact information for the main campus and the services for students with disabilities department.
H. State the following: type of associates to be earned, name of the university they are transferring to, their selected major, the type of bachelors degree (arts/science)
III. COURSE OBJECTIVES:

(Specify major objectives in terms of the observable knowledge and/or skills to be attained.)

In the process of completing this course, students will:

A. Identify and access university application information

B. Practice listing important identifying information (i.e. Full legal name, SSN, DOB, Phone, Address, etc.) 

C. Find information regarding programs of study and courses in the University Catalog/Website.

D. Identify important transfer dates and deadlines on the academic calendar (i.e. application deadline, orientation days, start of semester, last day to add/drop, etc.)

E. Identify academic requirements, regulations and administrative policies for application and admittance to university.  

F. Identify eligibility for beneficial university programs and services.  

G. Identify programs of study, major, type of degree, possible minors and their relation to professional occupations and current vocational outlook.

H. Tour the university campus in which the student plans to transfer to or tour at least 1 CSU, UC, or private university campus that is comparable.  

I. Identify services & accommodations available through the services with students with disabilities department at the university.  

J. State their disability diagnosis and disabling conditions that impact their education.

K. State the accommodations received at the community college and request the accommodations they will need and are qualified to use/access at the university.

	Course ID: DEVSER 200  
	
	Course Title:  Bridging University Transfer


IV. COURSE CONTENT OUTLINE:
A. Graduation & Transfer Overview

1. Easy Facts

a. Differences: two separate processes, different requirements, different applications
b. Similarities: do have overlap of requirements, require application processes (not just granted), are awarded by the institution you are applying to.
B. Overview of Higher Education

1. California State University

2. University of California

3. California Independents/Privates

4. California Community Colleges

C. Access University Website 

1. Home page

2. Admission requirements for transfer students

3. Catalog

4. Department introduction

5. Major/degree overview and requirements

a. General admission requirements for Transfer
b. Specific admission requirements for transfer: guaranteed admissions/transfer patterns/use of miscellaneous college credit

6. University Student Services

a. Services for students with disabilities: contact information, accommodations, physical accessibility, adaptive technology available

b. TRIO programs

c. Reentry programs

d. Equal opportunity programs

7. New student orientations & other special events
8. Financial assistance: grants and scholarships

D. Access Transfer related websites (if applicable based on individual student need)

1. California State University web page  (www.csu.edu)

2. ASSIST (www.assist.org)

a. Definition and purpose

b. Major finder

c. CSU Baccalaureate List

d. CSU General Education-Breadth List

e. College to college articulation: Major articulation/Course to course articulation

3. CSU Mentor  (www.csumentor.edu)

a. Personal Planner
b. Matching Assistant
c. Application

E. Application Timelines and Process

1. Fall semester or quarter

2. Winter quarter

3. Spring semester or quarter

4. Summer semester or quarter

5. Online vs. paper application

6. Transcript request

7. Other important dates

F. Use of Reedley College Transcripts

1. Grade point average calculation

2. Semester to quarter units conversion and vice versa

3. Catalog rights

4. CSU GE coding (if applicable)
5. Associate Degree evaluation

G. Completion of University and Support Services Applications

1. Important identifying information

2. Transcripts
3. CSU, UC, independent/private college application
4. New student orientation application

5. Services for students with disabilities
a. Disability profile
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	Course Title:  Bridging University Transfer


b. Disability diagnosis/verification
c. History of services

d. Services and accommodations received at community college and available at the university

6. Other various support services

a. TRIO programs: Student Support Services, McNaire
b. Reentry programs

c. Equal opportunity programs

H. Financial Aid   

1. Eligibility

a. Current

b. Future-when not a dependent

2. FASFA (completion or status updated)
3. Grants

4. Scholarships
I. University Campus Awareness

1. City map

a. Locate campus

b. Residence/Transportation concerns-cost, distance, time management, parking regulations/cost/accessibility

2. Campus map

a. Locate offices of programs/services to access

b. Programs of Study: AA/AS Degree, Certificates of Achievement and Certificates of Completion

3. Utilizing university resources

a. Catalog

b. Schedule of courses
c. Student Activities
d. Support Services

J. University Academic and Administrative Requirements

1. Student Fees

2. Course Load & Grading System: units, letter grading, CR/NC grading, Incompletes, withdrawals, GPA, etc.

3. Student Rights and Grievance Process

4. Student standards of conduct

5. Important Dates and Deadlines: last day to register, drop for a refund, drop to avoid a “W”, change to or from CR/NC grading basis.

	Course ID: Devser 200
	
	Course Title:  Bridging University Transfer


V.  APPROPRIATE READINGS
Reading assignments may include but are not limited to the following:

A.
Sample Text Title:


Current editions of:



1)  University Catalog



2)  Reedley College Catalog



3)  Reedley College Schedule of Courses

B.
Other Readings:

1) Bridging College Transfer Course Workbook
	
	Global or international materials or concepts are appropriately included in this course

	
	Multicultural materials and concepts are appropriately included in this course.


If either line is checked, write a paragraph indicating specifically how global/international and/or multicultural materials and concepts relate to content outline and/or readings.

	Course ID: Devser 200
	
	Course Title: Bridging University Transfer


VI. METHODS TO MEASURE STUDENT ACHIEVEMENT AND DETERMINE GRADES:
Students in this course will be graded in at least one of the following four categories.  Please check those appropriate.  A degree applicable course must have a minimum of one response in category A, B or C.

	A.  Writing

 

Check either 1 or 2 below

	X
	1.
Substantial writing assignments are required.  Check the appropriate boxes below and provide a written description 
in the space provided.



	
	2.  
Substantial writing assignments are NOT required.  If this box is checked leave this section blank.  For degree 
applicable courses you must complete category B and/or C.

	
	a.
essay exam(s)
	X
	d.
written homework

	X
	b.
term or other papers(s)
	
	e.
reading reports

	
	c.
laboratory reports
	X
	f.
other (specify): university applications


Required assignments may include but are not limited to the following:
1. Compose and organize a student portfolio to include identification information, disability documentation, medical/academic history, accommodations provided, educational goals, etc.

2. Appropriately and accurately complete and submit university applications and other forms needed for transfer and access to beneficial support services.

3. Create a checklist using a database system (i.e., excel) of important transfer dates, activities, and tasks.

4. Create a contact list using a database system (i.e., excel) of university personnel/offices/departments which the student would benefit from accessing; including contact person name, title, location, department/office, phone number, fax number, email, times of operation, and type of support offered/available.

5. Create a service provider list using a database system (i.e., excel) of all agencies and services you receive assistance from (i.e., California Department of Rehabilitation, Social Security Income, Equal Opportunity, Programs and Services, Psychological Services, tutorial, etc.); including contact person name, title, location, department/office, phone number, fax number, email, times of operation, and type of support offered/available.

	B.  Problem Solving

1.
Computational or non-computational problem-solving demonstrations, including:

	
	a.  exam(s)
	
	d.  laboratory reports

	
	b.  quizzes
	
	e.  field work

	
	c.  homework problems
	X
	f.  other (specify): Determining beneficial, essential, and unnecessary  services, policies, and documents at the university 


Required assignments may include, but are not limited to the following:

1. Accessing and locating transfer applicable information from the university website

2. Identifying university administrative and academic requirements, policies & procedures in catalog & schedule of courses

3. Locating services and diagramming on a university campus map.
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	C.
Skill demonstrations, including:

	X
	a.  class performance(s)
	
	c.  performance exam(s)

	
	b.  field work
	
	d.  other (specify)


Required assignments may include, but are not limited to the following:

In class demonstration of:
1. Accessing and using the official website of the university to locate information

2. Using a campus map to navigate a university campus (during university campus tour)
	D.
Objective examinations, including:

	X
	a.  multiple choice
	X
	d.  completion

	X
	b.  true/false
	X
	e.  other (specify): short answer, oral response, demonstration 

	X
	c.  matching items
	




COURSE GRADE DETERMINATION:
Description/Explanation: Based on the categories checked in A-D, it is the recommendation of the department that the instructor’s grading methods fall within the following departmental guidelines; however, the final method of grading is still at the discretion of the individual instructor.  The instructor’s syllabus must reflect the criteria by which the student’s grade has been determined. (A minimum of five (5) grades must be recorded on the final roster.) 
If several methods to measure student achievement are used, indicate here the approximate weight or percentage each has in determining student final grades.
15% Application for Admission

15% Financial Aid Status 
15% Application for Student Services
15% University Campus Tour/Virtual Tour (if applicable)
20% Student Portfolio
10% Participation

10% Quizzes
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REQUEST FOR COURSE REPEATABILITY

(For reasons other than alleviating substandard work)

	Course ID:  Devser 200
	Course Title:  Bridging College Transfer
	Date: 10/8/08

	Number of times course may be repeated, excluding initial enrollment (1, 2, or 3):
	1

	Or

	Maximum units to which course may be repeated, including initial enrollment:
	

	The following information is required under Title V, Part VI, Section 58161

	1.
Explain how the course content differs each time it is offered:
In circumstances where a student does not meet the required prerequisites for transfer due to failing courses during the current semester and/or selects a different university to apply to.

Per Title V, section 56029 Special Class Course Repeatability, additional repeats allowed to accommodate a student’s educational limitations.  Different techniques and approaches are introduced, depending on instructor and students enrolled each time the course is offered.


	2.
Using reasons “A” or “B” listed below, explain how the student, by repeating this course will gain an expanded educational experience (A or B):

	X
	A.
Skills or proficiencies are enhanced by supervised repetition and practice within class periods.  
Explanation:

	Repetition and practice will consistently reinforce general transfer concepts, the university application process and prepare students for university enrollment.  The repetition will provide a foundation where students have a better understanding of the transfer process, improve their ability to effectively access information and resources, and assure an easier transfer and transition to a four year university.  

	
	B.
Active Participatory experience in individual study or group assignments is the basic means by which 
learning objectives are attained.  Explanation:

	



