REEDLEY COLLEGE

CURRICULUM COMMITTEE MEETING

Thursday, September 25, 2008

RC LRC-104, MC AV1-203, WI AC1-149

Curriculum Committee Minutes
September 25, 2008

Minutes
Present

David Atencio, Joy Bjerke, Bill Blanken, John Cusaac, Jan Dekker, Pam Gilmore, Deb Lapp (for L. Cooley), 

Jay Leech (For C. MacDonald), David Nippoldt, David Richey, Sharon Wu, Sheryl Young-Manning
Absent

David Clark, Lore Dobusch, Laird Durley, Ruben Fernandez, Nancy Marsh, Garrett Masterson, Kim Perry, Dustin Sperling, Tom West

Visitors

Jim Chin, Daniel Morales

1.
Call to order

Meeting called to order at 3:10 p.m. by Sheryl Young-Manning, Chair.
2.
Roll

Roll sheet was circulated.
3.
Approval of the minutes of September 18, 2008

Minutes approved as submitted.
4.
Introduction of visitors
5.
Old Business

A.
BUSINESS DEPARTMENT



1.
Request for Approval of a course via Distance Learning effective Spring 2009 (P. Gilmore)



a.
Office Technology 1 Computer Basics, 1.5 units, short-term course 27 lecture hours, 9 lab 




hours.





0-99% online


Approved online mode of delivery with 0-99% on-campus meetings.




b.
Office Technology 28 Medical Manager, 1.5 units, short-term course 27 lecture hours.





0-99% online


The changes the committee asked for have been made. Approved online mode of delivery with 0-99% on-
campus meetings.



c.
Office Technology 41 Medical Administrative Assistant, 3 units, 3 lecture hours, 1 lab hour.





0-99% online

The changes the committee asked for have been made. Approved online mode of delivery with 0-99% on-
campus meetings.


2.
Program Modifications effective ____________ (P. Gilmore)




a.
General Office Secretarial AS Degree





Change title to Administrative Assistant, added keyboarding skills group, and increased total 




units.




b.
Certificate in Office Assistant (P. Gilmore)





Change to Certificate of Achievement, added keyboarding skills group, and increased total 




units.



c.
Certificate in Receptionist




Change to Certificate of Achievement, added keyboarding skills group, and increased total 




units.

Approved program modifications effective Fall 2008.


3.
New Programs effective ___________ (P. Gilmore)




a.
Medical Administrative Assistant AS Degree, 27.5-28.5 units


Upon completion of this degree, the student will be able to register new patients and assist with 
form completion, retrieve charts, enter patient data and demographics into a computer database, 
perform various typing requests, maintain and file treatment records, prepare schedules, call 
patients with appointment reminders, answer phones and route messages, call the pharmacy for 
prescription order refills and arrange for a patient's hospital admission. They will also be able to 
make sure copies of lab test results are mailed to patients and demonstrate the ability to meet 
deadlines and handle multiple tasks. Keyboarding and computer skills, knowledge of word 
processing applications, thorough knowledge of medical terminology, efficient filing skills, basic 
grammar, spelling and arithmetic, knowledge of the scheduling, registration, or admission 
process and excellent customer services skills are learned and practiced in this program.



b.
Medical Administrative Assistant Certificate of Achievement, 23-24 units


Upon completion of this certificate, the student will be able to register new patients and assist 
with form completion, retrieve charts, enter patient data, perform various typing requests, 
maintain and file treatment records, prepare schedules, call patients with appointment reminders, 
answer phones and route messages, call the pharmacy for prescription order refills and arrange 
for a patient's hospital admission. They will also be able to make sure copies of lab test results 
are mailed to patients and demonstrate the ability to meet deadlines and handle multiple tasks. 
Keyboarding and computer skills, knowledge of word processing applications, thorough 
knowledge of medical terminology, efficient filing skills, knowledge of the scheduling, 
registration, or admission process and excellent customer services skills are learned and practiced 
in this program. This certificate emphasizes technical medical front-office skills, as well as 
personal and social skills necessary to succeed in the work place.

Approved new programs effective fall 2008


4.
New Course Proposal effective Fall 2009 (E. Sandoval)



Information Systems 50A Introduction to Game Programming, 3 units, 3 lecture hours, 1 lab 



hour, grading scale only, 1 repeat. Subject Prerequisites: Information Systems 15. Basic Skills 



Advisories: Eligibility for English 125, 126, and Mathematics 101. 


This course is designed to introduce students to basic game programming utilizing Adobe Flash 
application.  Students will plan, design, implement and maintain simple games for stand-alone 
computer systems or on the Internet.


Approved new course proposal with changes effective fall 2009.


5.
Program Modification Fall 2009 (E. Sandoval)



Information Systems – Web Programming Option




Add new course Information Systems 50A Introduction to Game Programming


Approved program modification effective fall 2009.

6.
Consent Agenda


A.
COMPOSITION, LITERATURE, & SPEECH DEPARTMENT



1.
Change Subject from Speech to Communication effective Fall 2010 (L. Cooley)




a.
Speech 1 Public Speaking




b.
Speech 1H Honors Public Speaking




c.
Speech 2 Interpersonal Communication




d.
Speech 4 Persuasion




e.
Speech 8 Group Communication




f.
Speech 12 Fundamentals of Interpretation




g.
Speech 25 Argumentation


Deb Lapp explained that Linda Cooley has been in contact with Cindy Luna at FCC and has been reassured 
that FCC will be changing their Speech courses to Communication in  fall 2009 with the effective date of fall 
2010.


The concern expressed by Kim Perry at the last meeting about pre-ECPC is noted but the committee feels that 
everything has been addressed adequately and this change should be voted on and forward to pre-ECPC.


Approved change from Speech to Communication effective fall 2010. (12 Ayes, 0 Nays, 1 Abstention-S. Wu)
7.
New Business

A.
SCIENCE & TECHNOLOGY DEPARTMENT



1.
Request for Approval of a course via Distance Learning effective Spring 2009 (V. Cornel)




a.
Chemistry 8 Elementary Organic Chemistry, 3 units, 3 lecture hours. (previously approved 




for 100% online mode of delivery)




Change is being requested to allow for instructors to offer on-campus meetings if desired.

As written this request mandates four on-campus meetings but the percentage range conflicts with this. 


Bill Blanken will talk to Veronica Cornel and find out if the intent is for instructors to require students 
to come on campus four times or if there should be some flexibility.
8.
Other

Sharon Wu has talked to Fresno State about offering the CSCI 41 lab online. Fresno State does have a problem 
with labs being offered online. Sharon is continuing her conversation with Fresno State and will bring the 
course back when a decision has been made.
9.
Adjournment

Meeting adjourned at 3:55 p.m.
Important Dates:

Last Date to submit curriculum: October 17, 2008

Pre-ECPC: November 4, 2008

ECPC: November 18, 2008


