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July 8, 2008
TO:
Chief Executive Officers,
Chief Instructional Officers 

FROM:
Carole Bogue-Feinour, Vice Chancellor

Academic Affairs Division 

SUBJECT:
Certification for Local Approval of Credit Courses
Title 5 Section 55100, which was chaptered in August 2007, permits community college districts to approve, without prior approval by the Chancellor of the California Community Colleges, nondegree-applicable credit courses and degree-applicable credit courses which are not part of an approved educational program (commonly known as “stand-alone” courses). 
In order to be certified to approve stand-alone credit courses locally, your college must annually certify that all persons, who will be involved in the curriculum approval process at each college, have been trained in accordance with the regulations.  Each district, by signing the attached form, certifies that each college in the district has met the following criteria:  
· The college curriculum committee and all other persons who will be involved in the curriculum approval process have completed training on stand-alone course approval.
· The district will annually certify that all faculty and staff involved in the curriculum approval process have completed training.
Training for 2008/2009 will be offered at the Curriculum Institute this week and will be simulcast through CCC Confer. This is our first attempt to simulcast a live presentation, and if we are successful, the session will be archived for training curriculum committee members. If we are not successful, additional sessions will be scheduled through CCC Confer as soon as possible.

Instructions for attending the July 12th training * LIVE * from the Curriculum Institute:

EVENT DETAILS:

Event: Stand Alone Course Approval Workshop with Stephanie Low
Date: 7/12/2008

Time: 10:30 AM to log in. The training will occur from 11:00-12:00 only. 
Duration: 1 hrs. 30 min.

Follow these steps to get connected on July 12, 2008:

1. Dial your telephone conference line: (888) 886-3951

2. Enter your passcode: 341343
3. Go to www.cccconfer.org.

4. Click the Participant Log In button under the Meet & Confer logo

5. Locate your meeting and click Go.

6. Fill out the form and enter the password: 341343
PARTICIPANT CONFERENCE FEATURES:

*0 - Contact the operator for assistance with the audio.

*6 - Mute/unmute your individual line with a private announcement.

At least one person from your college, preferably the curriculum committee chair, must complete this training and then train the curriculum committee and staff who are involved in the curriculum approval process. Training materials for 2008 are available for download from the Chancellor’s Office web site for this purpose. Follow this path: http://www.cccco.edu » System Office » Divisions » Academic Affairs » Credit Program and Course Approval.

When you have completed training on your campus, please submit the attached certification form by September 30, 2008. This date is mandated by AB 1943 and Title 5 §55100, and will not be extended.
Thank you for your attention to this matter. If you have any questions, you may contact Stephanie Low, Specialist in Academic Affairs, at (916) 322-6888 or lows@cccco.edu. Please note that she will not be in the office from July 10-14, 2008.
cc: 
J. Arturo Reyes, Dean

Stephanie Low
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