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TOPICS COURSE OFFERING

	Course ID:  
	OT 260C
	
	Course Title:
	Topics in Office Technology
	
	Units:  
	1.0


	Topic to be offered:
	Upgrade Your Skills to Word 2007


	Lecture / Lab Hours:
	

	Semester course


Hours per week
	Lec hrs:

	
	
Short-term course:

Hours per course
	Lec hrs:
	18

	
	Lab hrs:  
	
	

	Lab hrs:
	

	     *Lab will generate ______ hour(s) per week outside work.
	
*Lab will generate ______ total hour(s) outside work.

	
	
	
	

	
	For Office Use Only

	
	CATID:  60055000
	Org Code: 231515

	
	Tops Code: 0514.00
	SAM Priority: C

	
	VEA Code: Y
	Course LHE:  1.0

	
	Effective Date:
Fall 2002
	Replaces:   New topic

	
	CSU GE Code:

Purpose :  I

Transfer Status :  C
	Replaced by:  

Date:

	Description:  
Students will meet with instructor two (2) hours per week for a total of (9) weeks to receive lecture material regarding upgrading their Word skills to Word 2007. Students then will work on projects as assigned outside of the two hours on their own.

*See lecture/lab hours in Curriculum Handbook.








                11/00


February 2002

PAGE  
2

