PROGRAM DESCRIPTION FORM

New Program/Changes to

PROGRAM DESCRIPTION

	Proposing Department:
	Business Department

	Department Chair Signature:
	

	Associate Dean Signature:
	


Note:  following approval, the information you provide here will appear in the college catalog.  Please take care to be brief, clear and accurate.

	Program Name*:
	General Business





(check one box only; submit a separate form for each program description)


(
Certificate of Completion


(
Certificate of Achievement


(
Associate in Arts Degree (Major)




(
Associate in Science Degree (Major)


(
Transfer Preparation


(
Other
This associate degree is intended for students who wish to be successful in the business environment. The course of study will prepare the student for employment at both the beginning and intermediate levels of business positions along with beginning and intermediate levels of supervisory positions. They will have acquired the necessary skills, education, and classroom experience to understand how businesses function, the role that management plays in effective business operations, and the many facets of organizational behavior and employee motivation in the workplace. They will be able to apply these skills immediately in the workplace.

Business Department Core  
 12

ACCTG 40
Applied Accounting

BA 5
Business Communications

BA 10
Introduction to Business

IS 15
Computer Concepts

General Business Core   
 3.5

BA 46
Calculator Applications

BA 47
Careers-Business

BA 103
Customer Service in Business

Select one (1): 
 3-4

BA 39
Finite Mathematics for Business

DS 117
Business Mathematics

STAT 7
Elementary Statistics

Select an option:

Marketing 

BA 26
Virtual Enterprise
3

MKTG 10
Marketing
 3

MKTG 11
Salesmanship 
 3

MKTG 12
Advertising and Promotion
 3

MKTG 14
Retailing
 3

Hospitality

BA 12
Introduction to Hospitality
 3

BA 19V
Cooperative Work Experience
 2

BA 33
Human Relations in Business
 3

FN 20
Sanitation, Safety, and Equipment for Food Services
 3

OT 48
Today’s Receptionist
 1.5

Retailing 

BA 26
Virtual Enterprise
3

MKTG 10
Marketing
 3

MKTG 14
Retailing
 3

FM 123
Fashion Image
 1


Total Units
27-30
Advisors: Cremarosa, Haller (Madera), S. Rodriguez

