Reedley College

New Credit Course Outline 

	Course # / Title
	Counseling 41 Transitions


CHECK OFF SHEET 

PRELIMINARY STEPS (Do before completing Course Outline):

	(   1.
	Communicate with the Curriculum Chair regarding intent to propose a new course (scheduling an appointment for discussion is highly recommended for first time proposers).


	(   2.
	List term for Implementation:
	[   ]
	Fall
	
	[ x ]
	Spring
	2008
	[   ]
	Summer
	


	(   3.
	Determine if there is a similar course or program at FCC:

	
	X
Yes

No




If yes, you will fill out the RC/FCC Course Alignment form (included in packet) after you have completed the cover page (Part I, Items 1-12) of the Course Outline of Record.

	(   4.
	Determine placement of course:

	
	Desired CSU General Education Code

Yes

No

Transfer Baccalaureate List

Yes

x
No

Corresponds for CSUF Course?

Yes

No




If Yes, schedule an appointment with the Articulation Officer.
	(   5.
	Course repeatability for credit: If any of these are checked

	
	Yes

x
No





If yes, secure a Course Repetition form from the Curriculum Office.

	(   6.
	Suggested maximum enrollment for course:  
	30


(   COURSE OUTLINE OF RECORD completed.
FINAL steps (Do after completing Course Outline of Record)

	(   1.
	Signature Form. Secure signatures of the Department Chair and the Dean of Instruction before submitting the completed course proposal to the Curriculum Office.


	(   2.
	Program Description.  Course will change an existing program/is part of a new program which is or will be described in the college catalogue.

	
	Yes

No




If yes, fill out the Program Description form (included in packet) before submitting your finalized proposal to the Curriculum Office.

	(   3.  
	Final Check. All items above have been completed and checked off before proposal is submitted.



Reedley College

SIGNATURE FORM


Submission/Recommendation/Action

	Course Department and Number:
	Counseling 41

	Course Title:
	Transitions

	
	
	
	Effective Date:
	


	1.  Submitted By:
	Laurie Tidyman-Jones
	Date:
	October 19, 2007


	2.  Reviewed by Department:
	
	Date:
	

	
	Department Chair’s Signature
	
	


Attach department recommendation.  (optional)

	3.  Received/Reviewed by Vice Presiden
	
	Date:
	


	
	Dean’s Signature
	
	


	4.  Approved by Curriculum Committee on:
	

	
	Date


	
	
	

	Curriculum Committee Chair
	
	Date


	
	
	

	Vice President of Instruction
	
	Date


	5.  Reviewed by Articulation Officer:
	
	
	

	
	
	
	Date:


	CSU GE Code submitted for articulation:
	


COURSE ALIGNMENT


REEDLEY COLLEGE/FRESNO CITY COLLEGE

Complete only if YES was checked on New Course Proposal Packet check off sheet for a similar department or course at FCC.

	FCC Course 
	Counseling 41 - Transitions


	RC Course ID
	COUN 41
	Course Title
	Transitions


The RC and FCC faculty members of the   Counseling   Department have communicated regarding the attached course. The following determination has been made:

Check the appropriate boxes:

x(
The course department is the same

X(* 
Prerequisites/Corequisites are the same.

x( 
The course number is the same

X(*
The catalog descriptions are the same.

x( 
The course title is the same.

X(*
The number of repeats are the same.

x(
The units are the same

x(
The lecture/lab hours are the same. (rationale if not the same)                                           
	 


X( 
The grading basis is the same. (CR-NC/A-F)

[image: image1.png], - Needaiey
Lollege




X(
It was determined that this course is a match. 

(*Items with asterisk do not need to be an exact match.)






(
The course does not match but should be evaluated for acceptance in lieu of FCC’s  

	


(
This course is not a match.

Please provide an explanation of the differences: 


	

	

	


	
	
	10/02/07

	RC Instructor
	
	Date

	
	
	

	Department Chair
	
	Date

	
	
	

	Dean
	
	Date



CREDIT COURSE OUTLINE

I.  COVER PAGE

	(1)

Course ID:  Coun 41
	
	(2)

Course Title:  Transitions
	
	(3)

Units:  3


	(4) Lecture / Lab Hours:
	
	
	(8)Classification:

	Semester course


Hours per week
	Lec hrs:

	3
	

	
	Lab hrs:  
	0
	
	Degree applicable:
	X

	     Lab will generate __0___ hour(s) per week outside work.
	
	Non-degree applicable:
	

	Short-term course:


Hours per course
	Lec hrs:

	
	
	Pre-collegiate basic skills:
	

	
	Lab hrs:

	
	
	
	

	Lab will generate ______ total hour(s) outside work.
	(9)RC
	Fulfills AS/AA degree requirement: (area)
	

	(5)Grading Basis:
	Grading scale only
	X
	
	General education category:
	

	
	CR/NC option

	
	
	Major:
	

	
	CR/NC only
	
	
	
	

	(6)Basic Skills Prerequisites:

None
	(10)CSU:
	Baccalaureate:
	X

	
	(11) Repeatable:  (A course may be repeated


three times)
	no

	Basic Skills Advisories: Eligibility for English 125 and  126.  
	For Office Use Only

	
	CATID:
	DATATEL:

	(7)Subject Prerequisites (requires C grade or better):
        


None
	Course LHE: 
	Unit Code:

	
	VEA Code:
	SAM Priority:

	
	TOPS Code: 4930.13
	Effective Date:

	Subject Corequisites:
None



	

	Replaces:   

	Subject Advisories:
None



	
	Replaced by:  

Date:

	(12)Catalog Description:  
This course is designed for students on academic/progress probation and/or students who are returning after dismissal.  It will provide students with an understanding of Reedley College policies and procedures as they relate to student academic standing.   An emphasis is placed on identifying learning styles and behaviors that can help students get off of probation along with addressing those issues that hinder student success.  It is also designed to empower students to accept responsibility for their educational planning. 








                


	Course ID:  Coun 41
	
	Course Title:  Transitions


II. COURSE OUTCOMES:

(Specify the learning skills the student demonstrates through completing the course and link critical thinking skills to specific course content and objectives.)

Upon completion of this course, students will be able to:

Academic
1. Comply with academic policies and utilize campus support services for problem resolution.

2. Apply active listening skills, note-taking strategies and study skills appropriate to subject content and student


learning style. 

3. Utilize college catalog and schedule of courses to plan and select courses appropriate to their 


academic standing.

4. Use a student education plan to guide their course selections that meet their educational goals in a timely manner..

5. Utilize appropriate reading skills, test-taking skills and strategies appropriate to text materials and types of 
examinations. 
6. Navigate through library resources, e.g., electronic data bases, periodicals and reference materials to develop 

 writing assignments/essays and/or research paper. 
7. Use computer skills for online discussions, email and access web-based course information.
8. Apply learning theories and memory strategies through class/homework activities. 

9. Utilize critical and analytical thinking processes for problem-solving, decision-making, goal setting and planning.
10. Differentiate between certificate, associate degree and/or four-year transfer programs of study to make informed choices.
Personal:

1. Identify personal and academic values and set priorities through goal-setting projects.

2. Identify and alter self-defeating behavior in personal and academic life through various journal activities.

3. Develop effective student-faculty and peer relationships through face-to-face and online class groups and discussion.

4. Develop self-responsibility in personal and academic life to assure success through class activities/assignments.

5. Understand college culture and diversity through class activities.
6. Utilize time management to accomplish tasks and goals through class activities and assignments.

7. Identify personality and learning styles as they relate to personal and academic life management using various personality and learning style assessments and instruments such as True Colors, locus of 
control, etc.

8. Identify stress and utilize stress management techniques to cope and adjust to life and their surrounding environment.
III. COURSE OBJECTIVES:

(Specify major objectives in terms of the observable knowledge and/or skills to be attained.)

In the process of completing this course, students will:

College:

1. Develop and strengthen note-taking, test-taking and reading skills appropriate to college.
2. Develop organizational skills appropriate to college.

3. Utilize library resources in support of curriculum requirements.

4. Familiarize themselves with courses required to meet educational goals utilizing the campus catalog and schedule of courses.

5. Develop and strengthen critical and analytical thinking processes.

6. Plan and complete a student education plan.

7. Demonstrate a knowledge of and understanding of college terms and definitions (i.e., general education, basic skills, certificates, probation).

Personal:
1. Identify values with reflection on personal, family and cultural values.
2. Develop an awareness of student responsibilities and faculty expectations while attending college.

3. Analyze the relation between personal values and educational goals/career choices.

4. Develop personal boundaries, and acknowledging self, and life plans in relationships.

5. Identify their personal learning style.
6. Adopt strategies to cope with and minimize stress.

	Course ID:  Coun 41
	
	Course Title:  Transitions

	
	
	


IV. COURSE CONTENT OUTLINE:
Self-Preparation

A.
Personal Values





















1. Importance to self

2. Value of outside experience

3. Use of journals to record personal development

B.
Motivation






















1. External-respect, admiration, security, betterment

2. Internal-pride, self-respect, work ethics

3. Self-actualization (Maslow’s Model)

a.
Identifying self-development stage

b.
Establish short range and long range goals toward personal actualization

c.
Periodic Reporting (orally and by journal)

4. Habits-sorting and changing

5. Self-appraisal

a.
Effect on goals

b.
Factors affecting

c.
Re-evaluation of self

C.
Diversity






















1. Learning styles/communication

a.
Male/female

1. left/right brain

2. visual, aural, dynamic


b.
Cultural affects


c.
Academic language in education


d.
In search of a major

D.
Resources/Learning aids/Support systems














1. Glasses/hearing aids

2. Tutoring campus, community resources

3. Appropriate academic preparation

4. Family

5. Peer groups

6. Faculty/counselor/mentor

7. Nutrition, sleep, stress reduction

E.
Probation Information


















1. Levels/ramifications

2. Strategies for getting off probation

3. Figuring GPA and deficiency grade points

F.
Study skills





















1. Time management

2. Note taking

3. Memory

4. Test Taking

a.
strategies for true and false

b.
strategies for multiple choice

c.
strategies and keywords for taking essay

5. Reading

a.
Preview before reading

b.
Read before class


G.
Library/Computer use




















1. Library orientation/research

2. Establishing e-mail addresses

3. Web site exploration

H.
Career























Explore values, interests, skills, aptitude utilizing computer-based lab

Assessments such as Discover, Eureka

	Course ID:  Coun 41
	
	Course Title:  Transitions


V.  APPROPRIATE READINGS
Reading assignments may include but are not limited to the following:

A.
Sample Text Title:
Downing, Skip, On Course:  Strategies for Creating Success in College and in Life, 4th Edition, 2005.

Hopper, Carolyn H., Practicing College Learning Strategies, 4th Edition, 2007.

B.
Other Readings:
Reedley College Catalog
Reedley College Schedule of Courses
C. Required support material:

Daily Planner

Binder for note-taking
	
	Global or international materials or concepts are appropriately included in this course

	X
	Multicultural materials and concepts are appropriately included in this course.


If either line is checked, write a paragraph indicating specifically how global/international and/or multicultural materials and concepts relate to content outline and/or readings.
A portion of the course will focus on campus diversity. Text readings, assessments, handouts, classroom discussion  and internet searches will be used to help students understand how differences in culture, ethnicity, age, gender and ability impacts the educational environment and the student’s own capacity for learning. 
	Course ID:  Coun 41
	
	Course Title: Transitions


VI. METHODS TO MEASURE STUDENT ACHIEVEMENT AND DETERMINE GRADES:
Students in this course will be graded in at least one of the following four categories.  Please check those appropriate.  A degree applicable course must have a minimum of one response in category A, B or C.

	A.  Writing

 

Check either 1 or 2 below

	X
	1.
Substantial writing assignments are required.  Check the appropriate boxes below and provide a written description 
in the space provided.



	
	2.  
Substantial writing assignments are NOT required.  If this box is checked leave this section blank.  For degree 
applicable courses you must complete category B and/or C.

	X
	a.
essay exam(s)
	X
	d.
written homework

	X
	b.
term or other papers(s)
	X
	e.
reading reports

	
	c.
laboratory reports
	
	f.
other (specify)   


Required assignments may include but are not limited to the following:
a. Give short answer essays based on text readings and assigned handouts.
b. Write a three to five page paper to show understanding of personal growth and development.

c. Not applicable

d. Write journal entries to structured questions.

e. Write short summarizations of assigned reading.

	B.  Problem Solving

1.
Computational or non-computational problem-solving demonstrations, including:

	X
	a.  exam(s)
	
	d.  laboratory reports

	X
	b.  quizzes
	
	e.  field work

	
	c.  homework problems
	
	f.  other (specify)


Required assignments may include, but are not limited to the following:

Quizzes, exams and homework are based on assigned readings from the text, catalogs and other handouts.
Please list the five basic needs in Maslow’s “Hierarchy of Needs” theory. 

	Course ID:  Coun 41
	
	Course Title:  Transitions


	C.
Skill demonstrations, including:

	X
	a.  class performance(s)
	
	c.  performance exam(s)

	
	b.  field work
	X
	d.  other (specify)


Required assignments may include, but are not limited to the following:

Individual and group class presentations
Library research

Faculty/Professional interviews

Computer/Internet 
	D.
Objective examinations, including:

	X
	a.  multiple choice
	X
	d.  completion

	X
	b.  true/false
	X
	e.  other (specify)  Individual Student Education Plan; Evaluation of group process (verbal/non0verbal communication, listening, clarification, summarization, self-awareness, conscience building)

	X
	c.  matching items
	




COURSE GRADE DETERMINATION:
Description/Explanation: Based on the categories checked in A-D, it is the recommendation of the department that the instructor’s grading methods fall within the following departmental guidelines; however, the final method of grading is still at the discretion of the individual instructor.  The instructor’s syllabus must reflect the criteria by which the student’s grade has been determined. (A minimum of five (5) grades must be recorded on the final roster.) 
If several methods to measure student achievement are used, indicate here the approximate weight or percentage each has in determining student final grades.
Classroom assignments



20%

Group project





10%

Discussion Board





20% (use of Blackboard Course Management System)

Campus/Community Participation

10%

Research Paper





20%

Final







20%

FOR DEGREE APPLICABLE COURSES

	Course ID:  Coun 41
	
	Course Title:  Transitions


VII. EDUCATIONAL MATERIALS

For degree applicable courses, the adopted texts, as listed in the college bookstore, or instructor-prepared materials have been certified to contain college-level materials.
	Validation Language Level (check where applicable):
	College-Level 

Criteria Met

	
	Yes
	No

	
Textbook
	X
	

	
Reference materials
	
	

	
Instructor-prepared materials
	
	

	
Audio-visual materials
	
	


	Indicate method of evaluation:

	
Used readability formulae (grade level 10 or higher)
	    

	
Text is used in a college-level course
	   X

	
Used grading provided by publisher
	

	
Other: (please explain; relate to Skills Levels)
	


	Computation Level (Eligible for MATH 101 level or higher where applicable)
	
	

	Content

	
Breadth of ideas covered clearly meets college-level learning objectives of this course
	X
	

	
Presentation of content and/or exercises/projects:

	

Requires a variety of problem-solving strategies including inductive and deductive reasoning.
	X
	

	

Requires independent thought and study
	X
	

	

Applies transferring knowledge and skills appropriately and efficiently to new situations or 



problems.
	X
	

	List of Reading/Educational Materials
Downing, Skip, On Course:  Strategies for Creating Success in College and in Life, 4th Edition, 2005.

Hopper, Carolyn H., Practicing College Learning Strategies, 4th Edition, 2007.

Other Readings:

Reedley College Catalog
Reedley College Schedule of Courses
Required support material:

Daily Planner

Binder for note-taking

	Comments: 


	
	This course requires special or additional library materials (list attached).

	X
	This course requires special facilities:   Internet access – computer lab


FORM A

	TARGET COURSE  
	Coun 41
	
	Transitions

	
	Number
	
	Title


BASIC SKILLS ADVISORIES PAGE   The skills listed are those needed for eligibility for English 125, 126, and Math 101.  These skills are listed as the outcomes from English 252, 262, and Math 250.  In the right hand column, list at least three major basic skills needed at the beginning of the target course and check off the corresponding basic skills listed at the left.

	Math Skills (eligibility for Math 101)

(as outcomes for Math 250)

     

Performing the four arithmetic operations on whole 
numbers, arithmetic fractions, and decimal fractions.

     

Making the conversions from arithmetic fractions to 
decimal fractions, from decimal fractions to percents, and 
then reversing the process.

     

Applying the concepts listed above to proportions, 
percents, simple interest, markup and discount.

     

Applying the operations of integers in solving simple 
equations.

     

Converting between the metric and English measurement 
systems
	



	Reading Skills (eligibility  for English 126)     

(as outcomes for English 262)          

     


Using phonetic, structural, contextual, and dictionary skills 
to attack and understand words.

     


Applying word analysis skills to reading in context.

     
X

Using adequate basic functional vocabulary skills.

     
X

Using textbook study skills and outlining skills.

     
X

Using a full range of literal comprehension skills and basic 
analytical skills such as predicting, inferring, concluding, 
and evaluating. 
	      Utilize critical and analytical skills to understand reading assignments and participate in class discussions.
       Apply reading techniques and strategies in textbook material and handouts.

       Apply reading techniques and strategies for tests, project/assignment instructions, and identify appropriate reading styles to subject matter.



	Writing Skills (eligibility  for English 125)

(as outcomes for English 252)

     
X

Writing complete English sentences and avoiding errors 
most of the time.

     
X

Using the conventions of English writing: capitalization, 
punctuation, spelling, etc.

     


Using verbs correctly in present, past, future, and present 
perfect tenses, and using the correct forms of common 
irregular verbs.

     


Expanding and developing basic sentence structure with 
appropriate modification.

​     


Combining sentences using coordination, subordination, 
and phrases.

     
X

Expressing the writer's ideas in short personal papers 
utilizing the writing process in their development.
	      Utilize reflective journal writing via email, complete assignments on web site, and communicate with instructor and classmates through email or the chat room through the course web site.
       Complete answers to short essay questions using complete English sentences.

       Complete at least three written pages utilizing the writing process to inform the reader about a research project.




Check the appropriate spaces.

     

  Eligibility for Math 101 is advisory for the target course.

      
X
  Eligibility for English 126 is advisory for the target course.

      X
  Eligibility for English 125 is advisory for the target course.      







