PROGRAM DESCRIPTION FORM

New Program/Changes to

PROGRAM DESCRIPTION

	Proposing Department:
	Business

	Department Chair Signature:
	

	Associate Dean Signature:
	


Note:  following approval, the information you provide here will appear in the college catalog.  Please take care to be brief, clear and accurate.

	Program Name*:
	Business Administration-General Business





(check one box only; submit a separate form for each program description)


(Certificate of Completion

(
Certificate of Achievement

(
Associate in Arts Degree (Major)




(
Associate in Science Degree (Major)


(
Transfer Preparation


(
Other
Intended Outcomes (maximum 150 words; be succinct, but be as concrete as possible; what can students expect?)

· This certificate provides the opportunity to explore various courses of study within the Business Department. Skills gained in the completion of this certificate will be immediately applicable in the work environment.  Additionally, students selecting this certificate option will be able to better evaluation their options for further education in the field of business.
ACCTG 40
Applied Accounting
3

BA 10
Introduction to Business
3

BA 5
Business Communications
3

IS 15
Computer Concepts
3

Select from the following: 

 9
ACCTG 1A
Principles of Accounting 
 4

ACCTG 1B 
Principles of Accounting 
 4

ACCTG 31
Computerized Accounting 
 3

BA 12
Introduction to Hospitality 
 3

BA 15
Introduciton to Management 
 3

BA 27
Students in Free Enterprise SIFE 
 1-3

BA 31
Human Resource Management 
 3

BA 32
Labor Relations 
 3

BA 34
Fundamentals of Investing 
 3

BA 38
Operation of the Small business 
 3

BA 40A 
Supervision 
 1.5

BA 40B
Leadership 
 1.5

BA 52
Entrepreneurial Strategies 
 3

BA 55
Introduction to Logistics 
 3

BA ?? (apps in logistics)

IS 29
Operating Systems 
 1.5

IS 40A
Internet Concepts and Design 
 3

IS 45
Computer Configuration and Troubleshooting 
 3

MKTG 10
Marketing 
 3

MKTG 11
Salesmanship 
 3

MKTG 12 
Advertising and Promotion 
 3

MKTG 14
Retailing 
 3

OT 20 
Office Systems Procedures 
 3

RE 140
Real Estate Principles 
 3

RE 141
Real Estate Practice 
 3

RE 142
Legal Aspects of Real Estate 
 3

RE 143
Real Estate Appraisal 
 3


Total Units
21

