Reedley College

New Credit Course Outline 

	Course # / Title
	BA 19A  Logistics Internship


CHECK OFF SHEET 

PRELIMINARY STEPS (Do before completing Course Outline):

	(   1.
	Communicate with the Curriculum Chair regarding intent to propose a new course (scheduling an appointment for discussion is highly recommended for first time proposers).


	(   2.
	List term for Implementation:
	[ x]
	Fall
	2008
	[  ]
	Spring
	
	[   ]
	Summer
	


	(   3.
	Determine if there is a similar course or program at FCC:

	
	Yes

x
No




If yes, you will fill out the RC/FCC Course Alignment form (included in packet) after you have completed the cover page (Part I, Items 1-12) of the Course Outline of Record.

	(   4.
	Determine placement of course:

	
	Desired CSU General Education Code

Yes

No

x
Transfer Baccalaureate List

Yes

x
No

Corresponds for CSUF Course?

Yes

No

x



If Yes, schedule an appointment with the Articulation Officer.
	(   5.
	Course repeatability for credit: If any of these are checked

	
	Yes

x
No





If yes, secure a Course Repetition form from the Curriculum Office.

	(   6.
	Suggested maximum enrollment for course:  
	35


(   COURSE OUTLINE OF RECORD completed.
FINAL steps (Do after completing Course Outline of Record)

	(   1.
	Signature Form. Secure signatures of the Department Chair and the Dean of Instruction before submitting the completed course proposal to the Curriculum Office.


	(   2.
	Program Description.  Course will change an existing program/is part of a new program which is or will be described in the college catalogue.

	
	
x
Yes

No




If yes, fill out the Program Description form (included in packet) before submitting your finalized proposal to the Curriculum Office.

	(   3.  
	Final Check. All items above have been completed and checked off before proposal is submitted.


[image: image2.png], - Needaiey
Lollege




CREDIT COURSE OUTLINE

I.  COVER PAGE

	(1)

Course ID:  BA 19A
	
	(2)

Course Title:  Internship in Logistics
	
	(3)

Units:  3


	(4) Lecture / Lab Hours:
	
	
	(8)Classification:

	Semester course


Hours per week
	Lec hrs:

	
	

	
	Lab hrs:  
	75 hours/unit paid employment

60 hours/unit volunteer employment per  unit of credit
	
	Degree applicable:
	x

	     Lab will generate ______ hour(s) per week outside work.
	
	Non-degree applicable:
	

	Short-term course:


Hours per course
	Lec hrs:

	
	
	Pre-collegiate basic skills:
	

	
	Lab hrs:

	
	
	
	

	Lab will generate ______ total hour(s) outside work.
	(9)RC
	Fulfills AS/AA degree requirement: (area)
	

	(5)Grading Basis:
	Grading scale only
	
	
	General education category:
	

	
	CR/NC option

	x
	
	Major:
	Business Administration, Logistics Option

	
	CR/NC only
	
	
	
	

	(6)Basic Skills Prerequisites:


	(10)CSU:
	Baccalaureate:
	x

	
	(11) Repeatable:  (A course may be repeated


three times)
	3

	Basic Skills Advisories:        



	For Office Use Only

	
	New

	(
	Mod

	
	Effective Date: Fall 2008

	(7)Subject Prerequisites (requires C grade or better):
        



	Replaced by:  

Date:
	DATATEL ID:

	
	SAM Priority: 
	TOPS Code: 

	
	Unit Code: 
	Program Status:

	Subject Corequisites:
Fall and Spring Semesters:  Must be enrolled in a minimum of 7 units, including Cooperative Work Experience.  Summer Session: Must be enrolled in at least one other course.
	Reporting ID: 
	Date Reporting ID Assigned: 

	Subject Advisories:



BA ?? Applications in Logistics
	Total Course Contact Hours :
	Course LHE:  

	(12)Catalog Description:  
Internship in the Logistics and Distribution field. Students earning either the Logistics/Distribution Degree or the Logistics/Distribution Certificate are required to complete a 3 unit internship.  This is supervised employment, directly related to student’s major.   



	Course ID:  BA 19A
	
	Course Title:  Internship in Logistics


II.  COURSE OUTCOMES:

(Specify the learning skills the student demonstrates through completing the course and link critical thinking skills to specific course content and objectives.)

Upon completion of this course, students will be able to:

A. compare and analyze logistics management environments related to career goal decisions.  

B. evaluate logistics management experience, in regards to human relations and skill attainment needed for gainful employment.  

C. explain positive work ethics for the logistics management environment

D. describe how the internship has influenced career decisions and goals.

E. identify how classroom knowledge integrates into to the logistics management workplace

III.  COURSE OBJECTIVES:

(Specify major objectives in terms of the observable knowledge and/or skills to be attained.)

In the process of completing this course, students will:

A. prepare a detail time log and internship record

B. assess the logistics management environment and the skills needed to perform in the logistics management field

C. evaluate the internship as it relates to career decisions 

D. research and evaluate work ethics

E. prepare a work performance self analysis 

F. prepare a self improvement plan

G. identify the future skills needed for jobs in logistics 

	Course ID:  BA 19A
	
	Course Title:  Internship in Logistics


IV.  COURSE CONTENT OUTLINE:
1) Student Orientation and course expectations

a) Contract development 

a.
define learning objectives

b) Student Record Keeping 


a.
work ethics


b.
performance expectations


c.
detailed day to day work experiences journal


d.
detailed daily time log


e.
duties


f.
tasks performed


g.
new information


h.
skills used


i.
skills learned


j.
additional skills needed


k.
items of interest pertaining to the current work experience 


l.
information pertinent to .career decisions
B.
Workplace performance evaluation

a)  Workplace supervisor will conduct the evaluations in collaboration with the instructor and in accordance with the 
contract. 

a.
frequency of evaluations will be agreed on by the workplace supervisor and the instructor
C.
Student reports

1.
Report on  work experience and how it influenced career decisions

2.
Report on self evaluation of work performance
3.
Student will complete an evaluation of their own work performance

D.
Completion of contract including employer evaluation

	Course ID:  BA 19A
	
	Course Title:  Internship in Logistics


V.  APPROPRIATE READINGS
Reading assignments may include but are not limited to the following:

A.
Sample Text Title:
B.
Other Readings:
Title: Surviving the seven classic workplace behaviors.
Author: Francie Dalton
Publication: Rural Telecommunications (Magazine/Journal)
Date: January 1, 2005
Publisher: Thomson Gale
Volume: 24 Issue: 1 Page: 56(4)
Title: Disturbing behavior: five problem personality types and ways you can modify their behavior to improve workplace productivity. (management).
Author: Rhonda J. Wilson
Publication: Pool & Spa News (Magazine/Journal)
Date: November 29, 2002
Publisher: Hanley-Wood, Inc.
Volume: 41 Issue: 23 Page: 36(5)
Title: Civil behavior: it's good for business: incivility in the workplace isn't just rude, it impacts business where it hurts most--on the bottom line.(Opinion)
Author: Judy Rosener
Publication: San Diego Business Journal (Magazine/Journal)
Date: September 6, 2004
Publisher: CBJ, L.P.
Volume: 25 Issue: 36 Page: 39(1)
Title: The road to rage: workplace violence grows out of escalating patterns of aggressive behavior that managers must be trained to recognize and stop.(Workplace Violence)(Cover Story)
Author: Frank E. Rudewicz
Publication: Security Management (Refereed)
Date: February 1, 2004
Publisher: American Society for Industrial Security
Volume: 48 Issue: 2 Page: 40(7)
	
	Global or international materials or concepts are appropriately included in this course

	
	Multicultural materials and concepts are appropriately included in this course.


If either line is checked, write a paragraph indicating specifically how global/international and/or multicultural materials and concepts relate to content outline and/or readings.

	Course ID:  BA 19A
	
	Course Title:  Internship in Logistics


VI.  METHODS TO MEASURE STUDENT ACHIEVEMENT AND DETERMINE GRADES:
Students in this course will be graded in at least one of the following four categories.  Please check those appropriate.  A degree applicable course must have a minimum of one response in category A, B or C.

	A.  Writing

 

Check either 1 or 2 below

	
	1.
Substantial writing assignments are required.  Check the appropriate boxes below and provide a written description 
in the space provided.



	x
	2.  
Substantial writing assignments are NOT required.  If this box is checked leave this section blank.  For degree 
applicable courses you must complete category B and/or C.

	
	a.
essay exam(s)
	x
	d.
written homework

	
	b.
term or other papers(s)
	
	e.
reading reports

	
	c.
laboratory reports
	
	f.
other (specify)   


Required assignments may include but are not limited to the following:
Student Work Experience Journal and Time Logs
	B.  Problem Solving

1.
Computational or non-computational problem-solving demonstrations, including:

	
	a.  exam(s)
	
	d.  laboratory reports

	
	b.  quizzes
	x
	e.  field work

	
	c.  homework problems
	
	f.  other (specify)


Required assignments may include, but are not limited to the following:

Work related tasks as assigned by instructor and supervisor.
	Course ID:  BA 19A
	
	Course Title:  Internship in Logistics


	C.
Skill demonstrations, including:

	
	a.  class performance(s)
	
	c.  performance exam(s)

	x
	b.  field work
	
	d.  other (specify)


Required assignments may include, but are not limited to the following:

Verification of skills learned through Work Experience Journal and Time Logs.

	D.
Objective examinations, including:

	
	a.  multiple choice
	
	d.  completion

	
	b.  true/false
	
	e.  other (specify)  

	
	c.  matching items
	




COURSE GRADE DETERMINATION:
Description/Explanation: Based on the categories checked in A-D, it is the recommendation of the department that the instructor’s grading methods fall within the following departmental guidelines; however, the final method of grading is still at the discretion of the individual instructor.  The instructor’s syllabus must reflect the criteria by which the student’s grade has been determined. (A minimum of five (5) grades must be recorded on the final roster.) 
If several methods to measure student achievement are used, indicate here the approximate weight or percentage each has in determining student final grades.
Grade assigned by instructor upon completed contract with specified learning objectives.

FOR DEGREE APPLICABLE COURSES

	Course ID:  BA 19A
	
	Course Title:  Internship in Logistics


VII.  EDUCATIONAL MATERIALS

For degree applicable courses, the adopted texts, as listed in the college bookstore, or instructor-prepared materials have been certified to contain college-level materials.
	Validation Language Level (check where applicable):
	College-Level 

Criteria Met

	
	Yes
	No

	
Textbook
	
	

	
Reference materials
	
	x

	
Instructor-prepared materials
	
	

	
Audio-visual materials
	
	


	Indicate method of evaluation:

	
Used readability formulae (grade level 10 or higher)
	

	
Text is used in a college-level course
	

	
Used grading provided by publisher
	

	
Other: (please explain; relate to Skills Levels)
	


	Computation Level (Eligible for MATH 101 level or higher where applicable)
	
	x

	Content

	
Breadth of ideas covered clearly meets college-level learning objectives of this course
	
	

	
Presentation of content and/or exercises/projects:

	

Requires a variety of problem-solving strategies including inductive and deductive reasoning.
	
	

	

Requires independent thought and study
	
	

	

Applies transferring knowledge and skills appropriately and efficiently to new situations or 



problems.
	
	

	List of Reading/Educational Materials
Surviving the seven classic workplace behaviors. Author: Francie Dalton, Publication: Rural Telecommunications (Magazine/Journal), Date: January 1, 2005, Publisher: Thomson Gale, Volume: 24 Issue: 1 Page: 56(4)
Disturbing behavior: five problem personality types and ways you can modify their behavior to improve workplace productivity. (management). Author: Rhonda J. Wilson, Publication: Pool & Spa News (Magazine/Journal), Date: November 29, 2002, Publisher: Hanley-Wood, Inc., Volume: 41 Issue: 23 Page: 36(5)
Civil behavior: it's good for business: incivility in the workplace isn't just rude, it impacts business where it hurts most--on the bottom line.(Opinion), Author: Judy Rosener, Publication: San Diego Business Journal (Magazine/Journal), Date: September 6, 2004, Publisher: CBJ, L.P., Volume: 25 Issue: 36 Page: 39(1)
The road to rage: workplace violence grows out of escalating patterns of aggressive behavior that managers must be trained to recognize and stop.(Workplace Violence)(Cover Story), Author: Frank E. Rudewicz, Publication: Security Management (Refereed)
Date: February 1, 2004, Publisher: American Society for Industrial Security, Volume: 48 Issue: 2 Page: 40(7)

	Comments:

	
	This course requires special or additional library materials (list attached).

	
	This course requires special facilities:
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