
Reedley college

FACULTY STAFFING REQUEST

(Fulltime/Regular Positions)

Fall 2017
Directions:  Please complete a separate request for each proposed position.  Request forms must be completed and signed by the originating department chair, reviewed and signed by the supervising administrator, and submitted to the Office of Instruction.  Additional sheets may be attached as necessary.  
A. General Information


position title:

department (and program, if applicable):

submitted by:






date:
Check all that apply:
· New position

full-time (100% or 1.0 FTE)

If less than 100%, indicate % requested:

*
· Retirement/resignation within the program
· Consolidation of adjunct assignments
· Split assignment (indicate split by %:

)*
*explanation of % and/or split should be included in position description, below
B. Description of the Position

Briefly describe the assignments, and proportions of workload devoted to different kinds of assignments, including any non-instructional duties. After the description of key duties, indicate minimum qualifications for the position and any hiring criteria beyond the minimum that clearly relate to position duties.  You may attach a previous job announcement if applicable.

C. Rationale for the Position

Consider all of the following criteria, but only include explanations for those that apply to the position requested.  This information will be critical in assisting the college to determine whether to recommend filling the position, and its priority relative to other staffing needs.  (Note: there is no necessary correlation between the number of criteria supported and the forthcoming recommendation.  In some cases, a single factor may present a sufficiently compelling rationale.)

1. Direct relation to a goal contained in the SCCCD Strategic Plan.











not applicable

2. Direct relation to a need expressed in a recognized RC planning document, RC 2017-2021 Strategic Plan, etc.










not applicable

3. Needs expressed in the departmental program review, with an indication of the length of time the need has been documented, whether the need is critical, and why.


not applicable

4. Enrollment trends (comparative FTES, retention, persistence or other data relevant to the need)










not applicable

5. Advisory committee recommendation(s)




not applicable

6. Program-specific accreditation or licensure requirement(s)

not applicable

7. FT/PT comparative data






not applicable

8. New program development





not applicable

9. The need for an “anchor position” for the program


not applicable

10. Availability of adjunct faculty in the discipline, and in the region
not applicable

11. Categorical funding available to support the position


not applicable

12. Legal mandates/requirements (e.g., ADA, Title IX, etc.)


not applicable

13. Other








not applicable

D. Review

To be signed prior to Department Chairs discussion (signature indicates review & support):

Department Chair:





Date




Dean of Instruction:





Date




To be signed after Department Chairs discussion (signature indicates review & support):

Vice President, Instruction:





Date




If applicable (signature indicates review & support):

Vice President, Student Services:





Date




To be signed only as part of a recommendation to the Chancellor’s Cabinet:

President:






Date




Note: This document represents a recommendation only. Approval and permission to initiate recruitment comes from action by the SCCCD Board of Trustees.
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