State Center Community College District

Reedley College

Duties and Responsibilities Evaluation of Contract Employee

By Administration 
Date: 


Contract Employee:  
In accordance with District Policy, this document is to be completed by the immediate supervisor for tenure track contract employees.  In each of the evaluation requirements, indicate the Minimum Standards Achieved, along with any appropriate comments.








        Minimum Standards Achieved








   Yes
         Needs Improvement
1. Holding Classes






  __ ___

_____

Comment:

2.  Maintaining Roster and Attendance Records

 
 __ ___
     
 _____

Comments

3. Turning in Grades





  __ ___
 
_____

Comments

4. Posting and Holding Office Hours




  __ ___
 
_____

Comments

5. Performing Departmental/Institutional Duties

 
 __ __
     
 _____

(i.e. attending meetings, serving on committees, advising students)
Comments: The instructor performs department/instructional
duties including attending meetings, serving on committees, and
 advising students.
_________________________________________  

___________________

Evaluating Administrator




Date
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