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February 10, 2011               URGENT MESSAGE PLEASE READ IMMEDIATELY

                                  ACTION REQUIRED

«FNAME» «LNAME»
«ADDRESS»
«CITY_STATE_ZIP»
Dear «FNAME»:


Student ID: «STID»
As part of our Early Alert Program, one or more of your instructors has notified the counseling center that you are having difficulty in your class(es).

Fortunately, the college has numerous support services available to assist students.  It is urgent that you contact the counseling center to discuss your current academic progress.  Your counselor will be able to help you select classes for the coming term and to make sure your Student Educational Plan (SEP) is up-to-date.

If you are a financial aid recipient, our counselors want to help you remain qualified for financial aid.

Stop by or call the counseling center to see a counselor.  Please do this immediately.  

Madera Center
Room 161
(559) 675-4800
M-TH 8-5:30, Fri. 8-3:30pm

Oakhurst Center
Room 1
(559) 683-3940
Tue. 10-5:30, Wed. 8-4:00pm

Willow International Room 170
(559) 325-5200
M-TH 8-5:30, Fri. 8-4:30pm
Our counselors look forward to helping you with your academic success.

Sincerely,

Ralph Munoz, 
Counseling Department
Revised 2/2/06jr


