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Course Conduct

· Instructor meets minimum qualifications

· Instructional activities included in course outline

· Student work completed during TBA hours must be evaluate

· TBA hours must be required of all courses

· TBA hours must be in catalog & schedule of classes

· Designated location

· Students must sign in and out

Immediate Supervision & Control

· Instructor meets minimum qualifications

· Instructor must be physically present

· Pending Exception:  ECE students at off-campus child care centers, person at local child care center must possess a Master Teacher Child Development Permit or the equivalent

Attendance Accounting

· Weekly & Daily Census:  TBA hours scheduled same number of hours each week, 

· If the TBA hours are scheduled as above, the entire course must be on positive attendance accounting

· Records must be maintained with each individual students’ TBA schedule, Chancellor’s Office is drafting requirements for monitoring student participation

